[image: image1.jpg]



Recruitment Pack

Learning Support Assistants (SEN)
Required: asap
30 Hours per week

Band 4 Points 3 - 4 TTO plus 2 days

(£12,289 - £12,535)

Closing date for applications:
Monday 1st June 2020 – 9.00am
Welcome to Carlton Bolling 

[image: image2.jpg]CARLTON 4/ BOLLING

C/=

www.carltonbolling.co.uk

Carlton Bolling
Undercliffe Lane, Bradford BD3 0DU

T: +44 (0) 1274 633111
F: +44 (0) 1274 630635
E: admin@carltonbolling.co.uk




Carlton Bolling is an Outstanding school which has been on a rapid improvement journey over recent years, gaining an Ofsted “outstanding “rating (2017) less than two years after coming out of “special measures”. We recently achieved the World Class School Quality Mark (2018) confirming our continuing commitment to move the school forward to the very highest levels nationally with focussed new initiatives and innovations.

Our shared vision of “Excellence for All” runs through all aspects of students` school life. As well as outstanding academic outcomes the school provides a breadth of curriculum and enrichment opportunities which add value to every child, preparing them for modern British life. 
Staff enjoy working at Carlton Bolling and are supported and encouraged to lead and develop practice with the quality of teaching and learning being a significant strength.  “Pupils and staff are enthused and excited to excel. Pupils and staff work together within a harmonious community, where they are fully supported”: Ofsted, November 2017. I am very proud to work alongside established teachers, leaders and staff with a proven track record in delivering high quality learning with excellent outcomes for students. We offer bespoke and regular CPD opportunities that are linked to career stage; this ensures our best teachers are given development opportunities for future leadership roles. Our ITT, NQT and Teach First development programmes are robust, fit for purpose and lead to a significant number of trainees securing permanent jobs with us. We have recently partnered with Bradford College to facilitate our own Carlton Bolling Route into teacher training.

Fostering close links with families and the community are embedded in our ethos as we value their engagement and support. Our sports academy concept has successfully established the boxing and cricket academies, both are open to staff, students and the BD3 community. 

We are proud to be the founding school in the Carlton Academy Trust and look forward to working with other schools on their journey to excellence. These are exciting times at Carlton Bolling and we sincerely hope you will decide to join us on our journey.

Jane Girt

Head of School
The Application Process

Completed applications may be submitted online to recruitment@carltonbolling.co.uk
or by post to:

Human Resources
Carlton Bolling 

Undercliffe Lane,

Bradford

BD3 0DU

Shortlisted candidates will be notified by letter or telephone call with details of the interview and selection process.

Interview and Selection Process
On the day of interview candidates may be required to:

· Teach a full lesson on a specified topic (teaching posts only)

· Undertake other relevant activities, i.e. presentation, data exercise

· Participate in a formal interview with students of the college

· Undertake a formal interview with relevant senior staff and/or Governors
Job Description
POST TITLE:


Learning Support Assistant

PAY RANGE:


Band 4

HOURS OF WORK:

30 Hours Per Week, TTO + 2 Days

POST STATUS:

Permanent 

DISCLOSURE LEVEL:
Enhanced

RESPONSIBLE TO:

SENCO

MAIN PURPOSE OF THE POST:

To promote student attainment by providing efficient support for children with SEN and for teachers who teach children with SEN.
DUTIES

SUPPORT FOR STUDENTS

· Establish productive working relationships with pupils, acting as a role model and setting high expectations

· Support pupils consistently whilst recognising and responding to their individual needs. 

· Promote the inclusion and acceptance of all pupils within the classroom

· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities

· Promote independence and employ strategies to recognise and reward achievement of self-reliance

· Provide feedback to pupils in relation to progress and achievement

· Assist with IEPs

· Keep up to date personal observation logs to record student behaviour and track changes.

SUPPORT FOR TEACHERS

· Work with the teacher to establish an appropriate learning environment

· Provide objective and accurate feedback and reports as required, to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence

· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested

· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· Provide general clerical/admin. support e.g. administer coursework, produce worksheets for agreed activities etc.

· Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives

· Work with the teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate

· Undertake marking of pupils’ work and accurately record achievement/progress, administer and assess routine tests and invigilate exams/tests.
SUPPORT FOR CURRICULUM

· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs

· Help pupils to access learning activities through specialist support

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

SUPPORT FOR THE SCHOOL

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils 

· Attend and participate in regular meetings

· Participate in training and other learning activities as required

· Undertake planned supervision of pupils’ out of school hours learning activities

· Supervise pupils on visits, trips and out of school activities as required

· To support, uphold and contribute to the development of the Council’s Equal Rights policies and practices in respect of both employment issues and the delivery of services to the community.

· Recognise own strengths and areas of expertise and use these to advise and support others

Person Specification 

Essential:

· Experience of working with young people. 

· Experience of working in a team situation. 

· Experience of working with or caring for children of relevant age e.g. voluntary organisation or parental/caring responsibilities.

· GCSE English and Maths or equivalent e.g. Adult Literacy/Numeracy at level 1.

The School has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.
Carlton Bolling is an equal opportunities employer.
