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    PERSONNEL SPECIFICATION 




	EXPERIENCE
	· At least five years of successful teaching experience 
· Experience of teaching in KS2 
· Evidence of outstanding teaching ability

· Experience of leadership of whole school strands
	· Experience of teaching in more than one school
· Experience of working in different key stages
· Experience of teaching in Y5 and/or Y6

	Application form and selection process

Original certificates

	QUALIFICATIONS
	· Qualified Teacher Status

· Degree or equivalent
· Meet DfE ‘Teachers’ Standards’ (September 2012)
	· NPQSL
· Leadership and Management qualification/training
	Application form and selection process

Original certificates

	TRAINING
	· Evidence of recent professional development relevant to the post

· Evidence of recent training in whole school leadership and management
	· Leadership and Management qualification/training
· Evidence of innovative work in a curriculum area/s
	Application form and selection process

Original certificates

	SPECIAL KNOWLEDGE

	· Substantial Foundation Stage/primary teaching experience

· Experience of whole school curriculum management leading to school improvement

· A strong commitment to inclusion with high expectations for all learners

· Highly successful experience of leading and managing whole school developments in a number of areas regarding teaching and learning and raising standards of attainment and achievement across the whole school
	· A good understanding of the requirements of transition between key stages, in particular Key Stage Three

· Knowledge of the differing social and cultural backgrounds of the Academy community

 
	Application form and selection process




	
	· Understanding of the characteristics of effective primary teaching and learning strategies used to raise pupil attainment and achievement

· Understanding and use of assessment, including target setting and tracking

· Understanding of effective techniques and policies for behaviour management

· Knowledge and experience of up to date developments in IT for teaching and management purposes
	
	

	LEADERSHIP AND MANAGEMENT
	· Senior leadership and management experience

· A good understanding of whole school issues

· Experience of planning for change, development and improvement

· The ability to set high and clear expectations, to hold others accountable for performance and the contributions they make to the school community

· Ability to set and meet challenging targets, for pupils and the Academy, and to enable others to do this

· Ability to analyse, prioritise and meet deadlines

· Experience of conducting staff induction, mentoring and appraisal 
· Experience of whole school self review and evaluation

· Able to motivate, promote good relationships and effectively communicate with all stakeholders

· Experience of having led whole school initiatives

· Commitment to supporting community/external agencies involvement in school

· Commitment to and experience of safeguarding and promoting the welfare of children
	· Knowledge of the role of Governors/Trustees
· Knowledge of Academies Financial Compliances


	Application form and selection process



	DISPOSITION, ADJUSTMENT, ATTITUDE
	· Creative, enthusiastic and proactive, keen to embrace new ideas and challenges

· Approachable, caring and empathetic

· Work well as part of a team

· Flexible, listens and is prepared to seek advice and support

· Demonstrates a concern for the pastoral and spiritual welfare of all in the Academy

· Committed to continuing professional development for self and others

· Committed to active parental/carer/community involvement

· Able to deal sensitively with people and resolve conflict

· Able to build and maintain relationships with children, parents/carers, colleagues and service providers
	
	Selection process




	
	· Conscientious, punctual with good attendance, flexible, enthusiastic and positive

· Discrete in the context of understanding confidentiality
	
	

	PRACTICAL AND INTELLECTUAL SKILLS
	· Ability to lead and motivate others

· Ability to work collaboratively

· Ability to communicate clearly, both orally and through writing, and work effectively with all stakeholders

· Ability to work on own initiative, make decisions and solve problems

· Excellent organisational skills and the ability to work effectively under pressure, prioritise appropriately and meet deadlines

· Highly effective presentation and training delivery skills

· Effective use of ICT for professional duties and for teaching primary aged children

· Effective management of children’s behaviour
	
	Selection process

	EQUALITY
	· Candidates should indicate an acceptance of a commitment to the principles underlying Woodside Academy Trust’s equality policies and practices
	
	Selection process

	CIRCUMSTANCES -PERSONAL
	· Must be legally entitled to work in the UK

· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable adults/finance (Enhanced DBS check required)
	
	Selection process

Sight of appropriate

documentation as specified in interview letter

	PHYSICAL/SENSORY
	· Must be able to perform all duties and tasks with reasonable adjustment, where appropriate in accordance with the Disability Discrimination Act 1995
	
	


Use of References
References will only be read by the recruitment panel following interviews, after the preliminary selection decision has been made

Leading Learners Multi Academy Trust requires that the following check be carried out as a part of the recruitment process: 
· DBS Enhanced Disclosure

Leading Learners Multi Academy Trust employees are required to comply with all current policies concerning racial and sex equality and the rights of people with disabilities in terms of equal opportunity for employment.  Job Share applicants welcome for all full-time posts unless otherwise stated in the advertisement.

We are committed to making reasonable adjustments to the job role and working environment so that disabled people have access to job opportunities or current employees can continue at work should they develop a disabling condition.
Post Title:	Assistant Headteacher
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Special Conditions





Equality Statement
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