Job Description

Post Title:

SENDCO
Payscale:

L10 – L14
Post Status:

Permanent 
Disclosure level:
Enhanced
Responsible to:
Deputy Headteacher 
--------------------------------------------------------------------------------------------------------------------------

Main Responsibilities
· To ensure that the school carries out its statutory duties regarding all students with SEND in the school

· To lead the Strategic development of the schools, SEND provision and oversight of the day to day operation of the provision in line with the school policy

· To ensure that students with SEND receive appropriately differentiated interventions which enable them to make good progress

· To maintain, update and communicate the SEND register and ensure appropriate guidance is produced and disseminated to all staff regarding the educational provision of all students on the register (e.g. IEPs, Support Plans, EHCPs)

· To provide or broker guidance and training for all staff in relation to SEND where appropriate

· To liaise with other staff within Carlton Bolling and with external agencies including the LA, SEND team, CAMHS, Educational Psychology Service

· To monitor and review attainment and progress data for all students with SEND and provide regular reports which track progress and enable the review of provision where necessary

· To ensure SEND related funding is allocated appropriately in a way which provides best value

· To lead the strategic development of the school’s NTE provision and an oversight of the day to day provision in line with school policy

· The SENCO will also be expected to fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document.

Strategic direction and development of SEND provision 

The SENCO will co-ordinate, with the support of the Head teacher and governors and within the context of the school’s aims and policies, the development and implementation of SEND policy and School Information in order to raise achievement and improve the quality of the education provided to all SEND 
· Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision

· Strategic development and regular updating of SEND policy/provision

· Supporting staff in understanding the needs of SEND pupils

· Ensuring objectives to develop SEND are reflected in school development plans

· Monitoring progress of SEND pupils

· Evaluating effectiveness of teaching and learning for pupils with SEND

· Analysing and interpret relevant school, local and, where it exists, national data

· Compile and complete applications for Education and Healthcare Plans 
· Support the transition of pupils 
· Liaising with staff, parents and external agencies and other schools to co-ordinate support for SEN pupils

· Carry out diagnostic testing the ascertain need and to engage external agencies where appropriate with testing

· To coordinate and attend all Annual Review meetings, including for those students in Y6,  and review of IEPs

· To attend and provide input at LAC and safeguarding meetings as necessary

· To lead and manage the process for EHCP.

Teaching and Learning 

For pupils with SEND the SENCO will develop effective ways of overcoming barriers to learning and sustaining effective teaching through demonstrating effective practice, the analysis and assessment of pupils’ needs, the monitoring of the quality of teaching and standards of pupils’ achievements, and by setting targets for improvement.

· Demonstrating excellent classroom teaching in order to establish credibility and act as a role model for teaching and support staff.

· Demonstrating a clearly articulated view of education which puts the learner at the heart of the experience.

· Identifying and adopting the most effective teaching approaches for pupils with SEND, including pupils affected by Social, Emotional and Mental Health difficulties, communication interaction, physical and medical, cognition and learning difficulties and speech language and communication needs.

· Monitoring teaching and learning activities to meet the needs of pupils with SEND   and engage them with learning including tracking the quality of provision through maintaining an oversight of the deployment and the work of LSAs
· Monitoring the quality of learning and outcomes for pupils with SEND
· Target setting, developing practical personalised provision maps including IEPs, My Support Plans and EHCP

· Work with colleagues to monitoring and track pupil’s progress
· Identifying and teaching, as appropriate to individual needs, study skills and strategies that will develop pupils’ ability to work independently.

· Liaising with other schools to ensure continuity of support and learning when transferring pupils with SEND.

· Undertaking day to day co-ordination of SEND pupils’ provisions through close liaison with staff, parents and external agencies.

· Liaise with the Designated Teacher for Looked after Children and the Deputy Headteacher: Standards to ensure the Personal Education Plan (PEP) actively prioritises the education of the young person, tracks progress and monitors their SEMH and wellbeing.

Leading and managing SEND 

The SENCO will support staff who are involved in working with pupils with SEND by ensuring all those involved have the information necessary and develop the strategies required to meet the needs of pupils by securing improvements in teaching and learning and sustaining staff motivation.

· Disseminating good practice in SEND across the school.

· Ensuring all members of staff recognise and fulfil their statutory responsibilities to pupils with SEND and that that pupils are supported to maximise opportunities to learn effectively. 

· Providing training opportunities for teachers and support assistants to learn about effective strategies to support pupils with SEND.

· Providing regular information to the Head Teacher and governing body on the evaluation and impact of SEND provision.

Efficient and effective deployment of staff and Resources

The SENCO will identify, with the support of the Head Teacher and governing body, appropriate resources to support the teaching of pupils with SEND, and monitor their use in terms of efficiency, effectiveness and safety.

· Identifying resources needed to meet the needs of pupils with SEND and EAL and advising the Head Teacher of priorities for expenditure.

· Maintaining and developing a range of resources (including staff expertise), co-ordinating their deployment and monitoring their effectiveness in meeting the objectives of school, SEND policies.

· Support the aims and ethos of the school and uphold the school’s behaviour code and regulations.

· Set a good example in terms of dress, punctuality and attendance in accordance with the staff code.

· Take on any additional responsibilities which may from time to time be agreed with the Head Teacher including attending and participating in parent groups, open evenings and off-site pupil trips and activities.

· Work with the learning and teaching and pastoral teams to build strong links with parents/carers and to ensure best practice is deployed

· Attend and participate in and where appropriate lead staff training, SLT and staff meetings.

· Develop strong links with governors, LA support teams, outside agencies, and partner schools/pupil’s home schools as appropriate.

· Take appropriate responsibility for her/his own health, safety and welfare.

Essential Criteria

· A degree or equivalent.

· Qualified teacher status.

· National Award for SEN Co-ordination 
· Evidence of sustained participation in INSET, especially SEND.
· A sustained period of classroom teaching experience across two or more Key Stages.

· Experience of inclusive teaching practice with pupils who have a range of needs.

· Experience of monitoring classroom practice to advise on and support teaching and curriculum delivery for those pupils with special educational needs.
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