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Job Description for Teachers

Post Title: TEACHER 

Areas of Responsibility: 

The following information is provided to assist teaching staff to understand and appreciate the content of their post and the role they play in the school.  However, the following points should be noted.

1. The post holder is required to carry out the duties of a school teacher as set out in the School Teachers Pay and Conditions document  and such particular duties which the Headteacher may reasonably direct from time to time. 

2. The details set out below describe the main duties related to the post, however, a document such as this does not permit every item to be specified in detail, nor does it direct the particular amount of time to be spent on carrying them out, and no part of it can be construed. In allocating time to the performance of duties and responsibilities, the post holder must use directed time in accordance with the school’s published time budget and have regard to a teacher’s conditions of employment.

Principal Responsibilities

· To teach children within the school either as a class teacher or as a support teacher as directed by the Head teacher.

· To make themselves familiar with and follow all school policies and procedures.

· To work within the curriculum policies of the school and work within the national curriculum and/or early years documents, making use of other documents as determined by the school.

· To be responsible to the Headteacher through the school leadership team and curriculum co-ordinator structure.

· To direct, supervise and evaluate the work of ancillary/support staff as required I order that they impact positively on pupil progress.

· To implement the policy for the teaching of Religious Education using the agreed framework.

· To prepare materials, plan work and set up teaching and learning situations which are appropriate to the needs of the children.

· To set targets and plan in order for every child to achieve their maximum potential.

· To work to the medium term plans for each term.

· To keep regular, detailed records of pupil achievements in accordance with school policy.

· To prepare, implement and evaluate the teaching/learning of all curriculum. 

· To administer, mark and analyse tests and work, both statutory and non statutory as appropriate-identifying as accurately as possible children’s achievements.

· To continually make formative assessments of children to ensure progress.

· To analyse pupil progress and evaluate own practice in preparation for half termly pupil progress reports.

· To prepare for and take part in Pupil Progress Meetings on a half termly basis as directed by the Headteacher.

· To be accountable for every child’s progress.

· To identify pupils with Special Educational Needs, inform the SEN co-ordinator, and in liaison with him/her create, implement and monitor appropriate individual educational plans (IEP) for children.

· To provide a stimulating, motivating, orderly and tidy learning environment, including control of storage, high standards of display and of teaching/resource books.

· To provide a balance of support, guidance and celebration of pupil achievements through displays.

· To be responsible for the pastoral care, discipline and guidance of the pupils within the aims and policies of the school, and appropriate to the age of the children.

· To meet with parents and discuss the educational needs and progress of the children, including the preparation of a written report towards the end of each academic year.

· To organise, risk assess, manage and take part in local educational visits for pupils.

· To attend residential trips as required.



Please note:

a) Reviews will take place at the end of the performance management cycle or earlier where necessary and following consultation with yourself.
b) Should there be a disagreement under  paragraph (a)  above then you have the right to appeal under paragraph 5, Grievance Procedures of the Personnel Manual General Scheme of Conditions of Service for school teachers.
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