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Miriam Lord Primary School

Job Description

Post:



Teaching Assistant
Salary Scale:


Band 5
The following information is provided to assist staff joining Miriam Lord Primary School to understand and appreciate the work content of their post and the role they are to play in the organisation. The following points should be noted: 

1. Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail. Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile. 

2. Employees should not refuse to undertake work which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed. 

3. Miriam Lord Primary is an Equal Opportunities Employer and requires its employees to comply with all current equality policies in terms of equal opportunity for employment. 

4. We are committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 

Line of Responsibility

The Teaching Assistant is directly responsible to the Headteacher.
Prime Objectives of the Post

To undertake work/support programmes, enabling access to learning for pupils and to assist the teacher in the management of pupils and the learning environment.

Purpose of Job
Undertake activities with individuals or small groups of children in order to facilitate their physical, emotional and educational development within a safe environment, under the direction of the teacher.

Enable pupils to become independent learners within their own ability, and provide support under direction of the teacher, motivating and encouraging pupils while establishing a supportive relationship.

Assist with the development and implementation of Individual Learning Plans and Behaviour Plans.

Work to establish a supportive relationship with parents in order to facilitate effective communication and partnership between school and home.

Carry out pre-determined educational activities and work programmes ensuring that specific guidelines are followed.

Provide feedback to teachers and other professionals on pupils’ progress in the evaluation of the support programme and noting any achievements or problems.

Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

Establishing good relationships with pupils, acting as a role model and being aware of, and responding appropriately to, individual needs.

Meet the physical, emotional, behavioural and/or other special needs as required while encouraging independence and encouraging the acceptance and integration of all pupils while ensuring compliance with school policies.

Attend school meetings when requested by the Headteacher or members of the Senior Leadership Team.

Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work.

Accompanying on visits, trips and out of school activities.

Environmental Demands / Working Conditions
· Will have long periods of sitting or standing;

· Available to work during school hours during term time and a willingness to be flexible as may be required to attend staff meetings/training sessions outside of usual hours;

· Will have contact with members of the public/other professionals e.g. teaching staff, governors, parents/carers, community groups, local authority, external providers etc;

· The post holder may occasionally be subjected to antisocial behaviour from stakeholders;

· This post may include a degree of manual lifting and handling. You are expected to be aware of health and safety policies and procedures and frequently assess your ability to carry out the lifting tasks required of you;
· Report all concerns to an appropriate person. 
Fluency Duty

In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.

For this role the post holder is required to meet the Intermediate Threshold Level.

Intermediate Threshold Level

The post holder should demonstrate:

· They can express themselves fluently and spontaneously with minimal effort and,

· Only the requirement to explain difficult concepts may hinder a natural smooth flow of language. 

In line with the Immigration Act (2016); you should be able to demonstrate fluency of the English language at the required threshold level.

Special Conditions Of Service
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (an enhanced DBS check is required).

Other Considerations

· To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Designated Safeguarding Lead;
· To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files;

· Accept and commit to the principles underlying the Schools Equal Rights policies and practices;

· Be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act;

· Must be legally entitled to work in the UK.

Conditions of employment

The postholder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the Governing Body. The postholder is to be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Designated Safeguarding Lead (Headteacher) or Deputy Designated Safeguarding Lead.
Be aware of, and comply with, policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

The postholder may be required to perform any other reasonable tasks after consultation, and under the direction of the Headteacher.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be constructed. The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable direction of the Headteacher. This job description does not form part of the contract of employment.  It describes the way in which the teacher is expected and required to perform and complete the particular duties as set out above.

All staff participate in the school’s appraisal scheme.
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