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Burley and Woodhead CE Primary School
and Burley Woodhead English Hub
Outline Job Description
Post Title:
Burley Woodhead English Hub Lead 
Grade:
Leadership, linked to DfE grant funding reviewed annually
Hours:
Part time, 3/4 days a week, fixed term to 31 August 2025 (contracts renewed annually in line with grant confirmation) 
Place of work
Based at Burley Woodhead CE Primary School

Generic Introduction:
The following information is furnished to assist staff joining the School to understand and appreciate the work content of their post and the role they are to play in the organisation.  The following points should be noted:
1. Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.
2. Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed. In allocating time to the performance of duties, the post-holder must use directed time as outlined in the Staff Handbook.
3. Bradford Council is an Equal Opportunities Employer and requires its employees to comply with all current equality policies in terms of equal opportunity for employment and access to the Council Services.

4. The Council is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
5. The post-holder is required to carry out the duties of a school teacher as set out in the Teachers Pay and Conditions Document and such particular duties which the Head Teacher may reasonably direct from time to time.


Principal Responsibilities
English Hub Lead (typically 3 days per week)
· Ensure the Hub makes a significant impact on schools across the area, including Burley Woodhead school in order to model exceptional practice and outcomes

· Lead and develop the team of Literacy Specialists in their role supporting schools, drawing on their expertise to maximise impact of the Hub
· Oversee the impact of intensive school to school support across the hub.

· Lead the team to establish and maintain working partnerships with support schools to develop the teaching and learning of phonics; early reading and a love of reading.

· Supporting schools and Literacy Specialists where appropriate, with writing of Action Plans and the audit process

· Working with the Strategic Lead and Literacy Specialists, prioritise support required by schools

· Lead half termly catch-up meetings and termly team meetings for the Literacy Specialists and audit team

· Liaise with the Headteacher and Hub manager to collate the information needed to meet the deadline for the monthly progress reports to the DfE. 

· Take a lead role reporting progress made by the Hub against the three priority areas with the Strategic Lead.

· Maintain and develop communications with colleagues from other English Hubs to support other schools and develop Burley Woodhead English Hub effectively.
· Holding Leadership Teams in support schools to account to ensure agreed action plans and priorities are adhered to
· Work in line with the Teaching School Hub landscape to compliment the support on offer and address local need.
· Work with Burley Woodhead EYFS and KS1 Phase Leader and English Lead to further develop and embed early language, reading and phonics approaches across Burley and Woodhead Primary
· Work with the Strategic Lead and Hub Manager to develop and deliver, alongside the other Literacy Specialists, a programme of medium support
· Work alongside the IT Manager and Hub Manager to development and maintain effective marketing of the English Hub across social media

· Deliver phonics and early reading training

· Lead showcase events
Literacy Specialist (typically 1 day per week, training will be available)
· Lead an intensive school to school support package in at least 1 support school across the area

· Carry out audits of early language development, reading and phonic provision in supported schools

· Continue to collaborate with the English Hub’s leadership and other Literacy Specialists

Own Development
· Participate in administrative tasks stated in the with Teachers’ Pay and Conditions of Service Document

· Participate in appraisal reviews linked with professional performance

· Participate in staff meetings as appropriate
· Actively extend own professional learning via collaborative study and general reading to keep abreast of new developments

· Share expertise and participate in Continuous Professional Development.

· Contribute to the professional development of Hub colleagues

· Participate in, and report on, any initiatives described within the school improvement plan relevant to Burley Woodhead English Hub
Fluency Duty 
In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.

For this role the post holder is required to meet the Advanced Threshold Level

Advanced Threshold Level

The post holder should demonstrate they can:

· Express themselves fluently and spontaneously at length effortlessly.

· Explain difficult concepts simply without hindering the natural smooth flow of language. 

· Take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English in School.

Special Conditions of Service:
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (An enhanced DBS check is required).

Other considerations

· To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Child Protection Co-ordinator or the Headteacher.

· To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files.

· Accept and commit to the principles underlying the Schools Equal Rights policies and practices.

· Be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act.

· Must be legally entitled to work in the UK.       
PERSON SPECIFICATION
	
	ESSENTIAL (E)/DESIRABLE (D)

	Experience:
	· Proven record of success as an outstanding Teacher E
· Previous exceptional teaching within primary education, particularly EYFS/KS1 E

· School leadership experience D

· Experience of managing other teachers and intervention strategies to help raise attainment E
· Experience of safeguarding and additional educational needs E
· Experience of working alongside employer partners to achieve learning objectives D

· An understanding and demonstration of barriers to learning and how those may be overcome E
· Experience of managing student performance and intervention strategies to raise performance E
· Provide evidence of having previously spoken fluently to customers at an Advanced Threshold Level  E

	Qualifications/ Training:
	· Honours degree or equivalent in relevant subject E
· Qualified Teacher Status E

· Training in at least one DfE validated SSP  E
· Professional qualification or relevant experience D

· Training in early language development D

· Training in reading for pleasure D

· 

	Knowledge/ Skills:
	· Ability to communicate effectively with a range of internal and external stakeholders D
· Excellent literacy, numeracy and IT skills E

· Knowledge of early language and early reading pedagogy

· Knowledge of current EYFS and KS1 curriculum

· In line with the Immigration Act 2016; you should be able to demonstrate fluency of the English Language at an Advanced Threshold Level.
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