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CLASS TEACHER OR L3 COVER SUPERVISOR - (EITHER CONSIDERED)  SPANISH
CANDIDATE BROCHURE
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Headteacher’s Welcome

Wibsey Primary School is one of the largest Primary Schools in Bradford. We are popular and oversubscribed and serve a socially and culturally mixed area. 

Our resources are second to none, from our minibuses for fieldwork to our VR headsets – our children can explore the world. If something makes you a better teacher or improves the experiences for our children we make it happen.

As a team are always looking for enthusiastic and energetic teachers to complement our fantastic staff.  With a love for promoting learning, a commitment to excellence and a positive attitude to do the best for our pupils, could you be the next member of this team?
We are a solid school who place a great emphasis on respect. We place a strong focus on dealing with and caring about the issues that matter to our children.

We have a good mix of staff at all stages of development, with all the opportunities and support a 3-form entry school can provide. 

Thank you for your initial interest in our school. If you require further information please contact myself via the school office (01274 678016), with any questions, big or small, or for an informal chat. 
Nigel Cooper

Headteacher

Wibsey Primary School - North Road, Bradford. BD6 1RL

MFL (Spanish) PPA Teacher OR Cover Supervisor Appointment (Part time – 3 days a week) Years 2 – 6

This post could be suitable for appropriately qualified and experienced L3+ Cover supervisors as well as qualified teachers – we are flexible in this.
Required for January 2025 
The Wibsey community are looking for a dynamic, enthusiastic and excellent MFL (Spanish) teacher or cover supervisor to join this very large, fully inclusive school. You will need to have profiled as a strong candidate either in your current role or on your teaching placements.

Our pupils come from a wide range of backgrounds and abilities and they are enthusiastic learners who deserve nothing but the best. 

We offer you:

· Enthusiastic and well-behaved children
· A real commitment to your on-going professional development including on-going training and support

· A school with increasing outstanding features

· Paid work in July (for eligible and available candidates)

· Strong subject leadership support and career progression  

· A community school that is proud to guarantee nationally agreed pay and conditions for all staff.

You are:

· Determined to be the best you can be – and are up for, and eager to grasp, all the opportunities that will be available to you
· Committed to the school – and are going to make a positive difference to children’s lives – no matter what the barriers
· Ready to work in a strong school that knows our great staff are the key to our pupils’ success
We have a great track record of supporting and promoting the career development of more experienced staff, as well as successful placement and induction for Cover Supervisors, with outstanding opportunities for career development and bespoke leadership training in your early careers. 

Visits to the school will be available to be booked directly with Shazia Khan on 01274 678016.

Closing Date: Wednesday 16th  October, 2024 12 noon.
IF YOU ARE APPLYING AS A – L3+ COVER SUPERVISOR FOR SPANISH
WIBSEY PRIMARY SCHOOL

PERSONNEL SPECIFICATION






                       

POST TITLE: MFL – Spanish - L3+ Cover Supervisor

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE
	HOW IDENTIFIED



	QUALIFICATIONS AND

TRAINING
	· Level 3 or greater qualification in a relevant discipline

· Excellent numeracy / literacy / ICT skills – minimum GCSE Grade C or formally recognised equivalent Maths & English

· Fluency in Spanish


	· Further qualifications or study
· QTS

	· Application 



	RELEVANT EXPERIENCE


	· Able to evidence good school experience in current role

· Evidence of successfully supporting individuals, groups and classes

· Knowledge and ability to work as part of a team

· Experience of acting on own initiative

· Able to evidence experience delivering good quality lessons
· Knowledge and ability to work as part of a team

· Ability to teach Spanish


	· Experience across Y1 to Y6
· Previous cover supervision work
	· Application 

· Interview

	SPECIAL KNOWLEDGE AND SKILLS
	· Up to date working knowledge of school policies and practices

· Understanding of children from different ability groups

· Understanding of the principles and practices of equal opportunities

· Ability to deliver the Spanish curriculum

· Ability to respond quickly to change and be able to cover across school if needed

· Up to date working knowledge of policies and practice relating to 

· PE, Health and Safety and Risk assessments.
	· Experience of working with children with SEN
	· Application 

· Interview

	FACTORS RELATING TO THE STATUS OF THE SCHOOL
	· Willingness to foster links with the local and wider community
	· Ability to promote the school in its wider community
· Experience of involving parents and the community in the work of the school
	· Application 

· Interview

	DISPOSITION AND ATTITUDE
	· Readiness to accept and implement change

· Openness and willingness to learn

· Self-motivated but also able to work flexibly as part of a team

· Ability to establish good relationships with pupils, staff, parents and the community

· Able to plan workload and set priorities 


	· Previous involvement with parent/teacher initiatives

· Interest in, and willingness to run, extra curricular activities
	· Interview




IF YOU ARE APPLYING AS A PPA TEACHER FOR SPANISH
WIBSEY PRIMARY SCHOOL

PERSONNEL SPECIFICATION










POST TITLE: PPA TEACHER OF SPANISH

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EDUCATION AND 

TRAINING
	· Qualified teacher status 

· Evidence of keeping up to date with/an understanding of current educational thinking in the primary sector

· Evidence of commitment to relevant training/or continued professional development

· Ability to teach Primary School Spanish
	· Maintenance of a training/professional development portfolio
	· Application Form

· Interview

· References

	RELEVANT EXPERIENCE
	· Primary teaching experience/teaching practice

· Excellent classroom practitioner

· Ability to work flexibly as part of a team

· Evidence of a specialism in a Spanish


	· Experience across Primary Age Range 

· Experience of teaching mixed age classes 


	· Application form

· Interview

· References

	SPECIAL KNOWLEDGE AND SKILLS
	· Understanding of creative approaches to delivering MFL

· Knowledge of the national curriculum for MFL

· Knowledge of ICT across MFL teaching

· Commitment to raising standards in pupil attainment

· Ability to develop school plans 

· Knowledge of target setting

· Working knowledge of the SEND Code of practice
	· Knowledge and understanding of the classroom application of current research into learning styles
	· Application form

· Interview

· references

	PHYSICAL
	· Excellent health and stamina (this would not preclude applications from disabled candidates)
	
	· Application form

	FACTORS RELATING TO THE STATUS OF THE SCHOOL
	· Experience of involving parents and the community in the life of the school or a knowledge of how this could be done

· Willingness to foster links with the local and wider community
	· Willingness to promote the school in its wider community
	· Application form

· Interview

· References

	DISPOSITION AND ATTITUDE
	· Readiness to accept and implement change

· Openness and willingness to learn

· Flexibility

· Ability to establish good relationships with pupils, staff, parents and the community

· Able to plan workload and set priorities
	· Involvement with parent/teacher initiatives

· Interest in, and willingness to run, extra curricular activities
	· Application form

· Interview

· References


Wibsey Primary School

OUTLINE JOB DESCRIPTION

	


POST

TITLE
	COVER SUPERVISOR (LEVEL 3)



	
	


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the work content of their post and the role they are to play in the organisation.  However, the following points should be noted:

        1
Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job description.

2 Officers should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.

4 The Council is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

PRIME OBJECTIVES OF THE POST:
To implement agreed work programmes with individuals/groups, in or out of the classroom. This could include those requiring detailed and specialist knowledge in particular areas and will involve assisting the teacher in the whole planning cycle and the management/preparation of resources. 

Staff may also supervise whole classes normally up to a maximum of three days per absence during the short-term absence of teachers.  The primary focus will be to maintain good order and to keep pupils on task.  Cover Supervisors will need to respond to questions and generally assist pupils to undertake set activities. 

N.B. Cover for short-term absences may be provided by persons who are not qualified teachers.  The term ‘cover supervision’ occurs when there is no active teaching taking place.  Pupils would continue their learning by carrying out pre-prepared exercises/tasks under this supervision. 

SUPERVISORY/MANAGERIAL RESPONSIBILITIES:
Staff may supervise whole classes normally up to a maximum of three days per absence during the short-term absence of teachers.  
To take delegated responsibility in the supervision of students on work experience, trainees, and voluntary helpers with whom the postholder is working.

SUPERVISION AND GUIDANCE:
To work under the guidance of teaching/senior staff and within an agreed system of supervision.

RANGE OF DECISION MAKING:
To make decisions using initiative where appropriate within established working practices.

The postholder will be expected to use good common sense and initiative in all matters relating to:

· the conduct and behaviour of individuals, groups of pupils and whole classes

· the correct use and care of materials by individual and small groups of pupils

· the safety, mobility (if required) and hygiene and well being of the pupils.

RESPONSIBILITY FOR ASSETS, MATERIALS ETC:
To maintain the confidential nature of information relating to the schools its pupils, parents and carers.

To be responsible for the care of all equipment and materials, within the

classroom/designated area of the school in conjunction with other members of staff. 

The provision, use and storage of equipment and materials prepared by the postholder

and used by the children with whom the postholder is working.

CONTACTS:

Internal at all levels, Parents / Carers, Governors, Community Groups, Health, Social Services, Police, Local Education Authority, Education Bradford, Contractors, External Agencies.

RANGE OF DUTIES:
1.
SUPPORT FOR PUPILS

1.1 
Use specialist (curricular/learning) skills/training/experience to support pupils

1.2 
Establish productive working relationships with pupils, acting as a role model and setting high expectations

1.3
Promote the inclusion and acceptance of all pupils within the classroom

1.4 
Encourage pupils to interact and work co-operatively with others and engage all pupils in activities

1.5 
Promote independence and employ strategies to recognise and reward achievement of self-reliance

1.6 
Provide feedback to pupils in relation to progress and achievement

1.7 
Assist with the development and implementation of IEPs

1.8 
Support pupils consistently whilst recognising and responding to their individual needs. 
2.
SUPPORT FOR TEACHERS

2.1 
Work with the teacher to establish an appropriate learning environment

2.2
Provide objective and accurate feedback and reports as required, to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence

2.3
Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested

2.4
Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

2.5
Liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility and participate in feedback sessions/meetings with parents with, or as directed 

2.6
Provide general clerical/admin. support e.g. administer coursework, produce worksheets for agreed activities etc.

2.7
Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives

2.8 
Work with the teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate

2.9
Undertake marking of pupils’ work and accurately record achievement/progress, administer and assess routine tests and invigilate exams/tests.

3.
SUPPORT FOR CURRICULUM

3.1
Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs

3.2 
Implement local and national learning strategies e.g. literacy, numeracy, KS3, early years and make effective use of opportunities provided by other learning activities to support the development of relevant skills

3.3
Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

3.4
Determine the need for, prepare and maintain general and specialist equipment and resources. 

3.5
Help pupils to access learning activities through specialist support 

4.
 SUPPORT FOR THE SCHOOL

4.1
Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

4.2
Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

4.3
Contribute to the overall ethos/work/aims of the school

4.4
Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils 

4.5
Attend and participate in regular meetings

4.6
Participate in training and other learning activities as required

4.7
Undertake planned supervision of pupils’ out of school hours learning activities

4.8
Supervise pupils on visits, trips and out of school activities as required

4.9 
To support, uphold and contribute to the development of the Council’s Equal Rights policies and practices in respect of both employment issues and the delivery of services to the community.

4.10
Recognise own strengths and areas of expertise and use these to advise and support others
5 
COVER SUPERVISION 

5.1 Supervise whole classes during the short term absences of teachers.

5.2 Maintain good order and keep students on task undertaking pre-prepared work.

5.3 Respond to pupils questions and generally assist them to undertake set activities.

5.4 Deal with any immediate problems or emergencies using the school’s policies and procedures.

5.5 Transfer the work and resources back to the teacher and feed back on any issues.

5.6 Report back as appropriate using the agreed referral procedure on the behaviour of pupils in the class.

5.7 Develop skills to deliver ICT packages to pupils.   


Wibsey Primary School

OUTLINE JOB DESCRIPTION

	
POST
TITLE
	CLASS TEACHER



	
	


Generic Introduction:

The following information is furnished to assist staff joining the School to understand and appreciate the work content of their post and the role they are to play in the organisation.  The following points should be noted:

1. Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.

2. Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3. This school is an Equal Opportunities Employer and requires its employees to comply with all current equality policies in terms of equal opportunity for employment and access to the Council Services.

4. This school is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


Prime Objectives of the Post:

As a Primary school teacher you will be an outstanding classroom practitioner who consistently demonstrates the highest standards of delivery. You should be fully committed to raising attainment across the school and across all subjects that you are required to teach. You will be acutely aware of the strategies required to achieve the highest standards within your specialist subject area/across the curriculum.

You may from time to time be required to undertake other duties commensurate with the grade and level of responsibility defined in this job description.

As a Classroom teacher you will, at all times, be mindful of, and adhere to, the Professional Standards for Teachers and the Career Stage expectations negotiated and adopted by the school at any time.

In addition, for Teachers paid on the Upper Pay Range (UPR), your achievements and contribution to an educational setting should be substantial and sustained.

Knowledge and Skills: 

(See Personnel Specification)

SUBJECT SPECIFIC KNOWLEDGE AND SKILLS:

· Determined against subject area assigned.

Effort Demands:
· Will contribute to the overall ethos/work/aims of the school.

· Will appreciate and support the role of other professionals.

· Be vigilant and sensitive to any child protection/safeguarding concerns that arise, reporting any concerns to the designated officer in line with school policy and procedure. 

· Will deal with any issues, immediate problems or emergencies that arise in line with school policies and procedures liaising with colleagues where necessary e.g. dealing with a sick, injured or distressed child.


Responsibilities:

Teaching:

· To teach students according to their individual educational needs, including the appropriate setting and marking of work to be carried out by the students.

· Identifying effective intervention and mentoring strategies for students.

· To mark and grade students work in a way which enables you to give written/verbal and diagnostic feedback and maintain records of pupils' progress and development.

· To use a variety of delivery methods, which will stimulate learning appropriate to student needs and demands of the syllabus, for example, podcasts, interactive whiteboards etc.

· Prepare pupils for internal and external assessments and examinations.

· To undertake pastoral duties, such as taking on the role of form tutor, and supporting pupils on an individual basis through academic or personal difficulties.

Health, Safety and Discipline:

· To ensure a safe, secure and healthy environment for students

· To manage pupil behaviour in the classroom and on school premises, and apply appropriate and effective measures in cases of misbehaviour

· To actively encourage good practice with regard to punctuality, behaviour, standards of work and independent learning.

Whole school organisation and strategy:

· To participate in and organise extracurricular activities, such as outings, social activities and sporting events; including participation in occasional overnight visits.

· To contribute to the development, implementation and evaluation of school’s policies, practices and procedures in such a way as to support the school’s values and vision.

· Work with others on curriculum and/or pupil development to secure co-ordinated outcomes.

· Subject to the guidance relating to Cover, supervise and teach any pupils where the person timetabled to take the class is not available to do so.

Management of staff and Resources:

· To prepare and regularly update subject materials including researching new topic areas and writing new curriculum materials.

· To supervise and support the work of classroom support, teaching assistants, trainee teachers and newly qualified teachers (NQTs).

· To efficiently deploy such resources as are allocated/delegated to you.

· Contribute to the recruitment, selection appointment and professional development of other teachers and support staff.

Professional Development:

· To under-go regular observations and participate in regular in-service training (INSET) as part of continuing professional development (CPD).

· Where appropriate, to participate in arrangements for the appraisal and review of other teachers and support staff.

· Participate in arrangements for your own further training and professional development and, where appropriate, that of other teachers and support staff.

Communication:

· To communicate with parents and carers over pupils' progress and participate in departmental meetings, parents' evenings and whole school training events.

Working with colleagues and other relevant professionals:

· To liaise with other professionals, such as learning mentors, careers advisers, educational psychologists, education welfare officers etc.

environmental demands/Working Conditions:

· Will have long periods of sitting or standing. 

· Available to work during school hours during term time and a willingness to be flexible as may be required to attend staff meetings/training sessions outside of usual hours.

· Will have contact with members of the public/other professionals e.g. teaching staff, governors, parents/carers, community groups, local education authority, external providers etc.

· The post holder may occasionally be subjected to antisocial behaviour from members of the public/parents/site users.

· This post may include a degree of manual lifting and handling. You are expected to be aware of health and safety policies and procedures and frequently assess your ability to carry out the lifting tasks required of you.

· Report all concerns to an appropriate person. 

Fluency Duty 
In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.

For this role the post holder is required to meet the Advanced Threshold Level

Advanced Threshold Level

The post holder should demonstrate they can:

· Express themselves fluently and spontaneously at length effortlessly.

· Explain difficult concepts simply without hindering the natural smooth flow of language. 

· Take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English in School.

Special Conditions of Service:
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (An enhanced DBS check is required).

Other considerations

· To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Child Protection Co-ordinator or the Headteacher.

· To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files.

· Accept and commit to the principles underlying the Schools Equal Rights policies and practices.

· Be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act.

· Must be legally entitled to work in the UK.
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