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Job Description

Post Title:

Deputy Designated Safeguarding Lead
Pay / Scale:

Band S01, SCP 23 – 25 (Actual Salary £29,381 to £31,093)
Disclosure level:
Enhanced

Responsible to:
Designated Safeguarding Lead
-------------------------------------------------------------------------------------------------------------------

Role Overview: 
To support the Designated Safeguarding Lead by providing a high quality, responsive service to students faced with welfare and safeguarding issues, in accordance with statutory responsibilities and making referrals to appropriate agencies when required under the direction of the Designated Safeguarding Lead.
Respond to and prioritise matters of safeguarding, child protection and wellbeing concerns as they arise and are reported in a timely manner.

Work to engage students, families and carers of our students and working as part of multi-agency teams with external agencies to improve outcomes for students.
Duties and responsibilities

· Ensure any actions taken are in accordance with the CAT Safeguarding and Child Protection Policy and Keeping Children Safe in Education.

· Refer cases of suspected abuse and neglect to the local authority children’s social care under the direction of the DSL.
· Refer cases to the Channel programme where there is a radicalisation concern under the direction of the DSL
· Refer cases to the police where a crime may have been committed
· Regular and appropriate communication with external agencies to exchange information, arrange meetings or activities and / or seek advice on appropriate actions to be taken.

· Liaise with other staff with information about student concerns, situations and issues as appropriate to ensure that safeguarding arrangements are in place and that appropriate levels of confidentiality are maintained. 
· Attend CP and CIN reviews and meetings as directed by the DSL ensuring accurate and submission of reports on student progress, behavior and attendance is shared.
· Logging of accurate information, incidents and actions on to CPOMS.

· Act as a key worker for named students to support them on a regular basis and be a point of contact for them to refer to and liaise with other key staff when required.

Additional responsibilities
· Accompany students to external locations as and when required. 
· Carry out home visits with other members of staff to support student welfare and attendance and ensure students at risk are monitored effectively.

· Undergo training (at least every 2 years) to gain the knowledge and skills required to carry out the role and meet the expectations set out in KCSIE and refresh knowledge and skills at regular intervals and at least annually.

· Understand the importance of information sharing, both within the school, with other schools and colleges on transfer, and with the safeguarding partners, other agencies, organisations and practitioners

· Understand relevant data protection legislation and regulations, especially the Data Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR)
· Where children leave the school, securely transfer their child protection file to their new school as soon as possible, separately from the main pupil file.

· Actively and positively engage in supervision.[image: image2.png]KEIGHLEY




