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SENDCO
All Saints’ C of E Primary School, Ilkley

Rooted in God's Love, we serve our community, with compassion, perseverance and respect.
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	Job Description and Person Specification

	Job Description
Special Educational Needs and Disabilities Coordinator (SENDCo)
Job Title:
SENDCo (Qualified)
Salary:
MPS + SEN Allowance
Contract:
Fixed-Term Maternity Cover
Responsible to:
Headteacher
Responsible for:
SEND provision across the school
Location:
All Saints' CE Primary School

Purpose of the Role
To lead and manage the provision for pupils with Special Educational Needs and Disabilities (SEND), ensuring that all children have access to a broad, balanced and inclusive curriculum. The SENDCo will work collaboratively with staff, parents, governors and external agencies to ensure that pupils with SEND achieve their full potential academically, socially and emotionally.
The SENDCo will promote a culture of high expectations, inclusivity and achievement for all learners and ensure compliance with the SEND Code of Practice

Key Responsibilities
Strategic Leadership
· Lead the strategic development of SEND provision across the school.
· Ensure the school's SEND Policy reflects current legislation and best practice.
· Contribute to the School Development Plan and self-evaluation processes.
· Promote an inclusive ethos where all pupils are valued and supported.
· Keep up to date with developments in SEND legislation, research and practice.
Teaching and Learning
· Support teachers in planning and delivering high-quality adaptive teaching.
· Ensure pupils with SEND have access to a broad and balanced curriculum.
· Promote effective classroom strategies that remove barriers to learning.
· Support staff in identifying and meeting individual pupil needs.
· Monitor the quality and effectiveness of provision for pupils with SEND.
Identification and Assessment
· Lead the identification and assessment of pupils with SEND.
· Coordinate the graduated approach of Assess, Plan, Do, Review.
· Analyse pupil progress data to identify needs and measure impact.
· Maintain accurate and up-to-date SEND records.
· Ensure provision maps and support plans are regularly reviewed and evaluated.
Education, Health and Care Plans (EHCPs)
· Coordinate applications for Education, Health and Care Needs Assessments.
· Lead the preparation, implementation and monitoring of EHCP provision.
· Organise and chair annual review meetings.
· Ensure statutory responsibilities and deadlines are met.
· Liaise effectively with the Local Authority regarding EHCP processes.

Partnership with Parents and Carers
· Build positive and productive relationships with families.
· Ensure parents and carers are fully involved in decision-making processes.
· Provide advice, guidance and support regarding SEND provision.
· Communicate regularly with families regarding pupil progress and support plans.
Working with External Agencies
· Coordinate support from external professionals, including:
· Educational Psychologists
· Speech and Language Therapists
· Occupational Therapists
· Health and Social Care Professionals
· Inclusion and outreach services
· Ensure recommendations from external agencies are implemented and monitored.
· Attend multi-agency meetings where appropriate.
Leadership and Staff Development
· Provide guidance and support for teachers and support staff.
· Deliver professional development and training related to SEND.
· Support the deployment and development of teaching assistants.
· Promote best practice in inclusive teaching and intervention support.

Monitoring and Evaluation
· Monitor the attainment, progress and wellbeing of pupils with SEND.
· Evaluate the effectiveness of interventions and support programmes.
· Prepare reports for governors and senior leaders.
· Contribute to school improvement through evidence-based practice.

Safeguarding Responsibilities
The SENDCo will:
· Promote the safeguarding and welfare of all children.
· Be aware of safeguarding procedures and reporting processes.
· Work closely with the Designated Safeguarding Lead (DSL).
· Recognise and respond to additional vulnerabilities experienced by pupils with SEND.
· Maintain confidentiality and professional standards at all times.

General Responsibilities
· Support the Christian vision, values and ethos of the school.
· Promote equality, diversity and inclusion.
· Demonstrate high professional standards and integrity.
· Attend staff meetings, training and professional development activities.
· Undertake other duties appropriate to the grade and nature of the post as requested by the Headteacher.

Person Specification
Essential Criteria
Qualifications
· Qualified Teacher Status (QTS).
· National Award for SEN Coordination (NASENCO) or qualified SENDCo status.
· Evidence of continued professional development related to SEND.
Experience
· Successful experience as a classroom teacher.
· Experience supporting pupils with a wide range of SEND.
· Experience of working with parents and external agencies.
· Experience of implementing and reviewing SEND provision.
Knowledge and Understanding
· Excellent understanding of the SEND Code of Practice.
· Knowledge of current SEND legislation.
· Understanding of inclusive teaching strategies and adaptive practice.
· Knowledge of assessment, intervention and provision planning.
· Understanding of safeguarding responsibilities relating to vulnerable pupils.
Skills and Attributes
· Excellent communication and interpersonal skills.
· Strong organisational and administrative skills.
· Ability to lead, motivate and support colleagues.
· Ability to analyse data and evaluate impact.
· Commitment to raising standards and improving outcomes for all pupils.
· A child-centred approach and a passion for inclusion.

Desirable Criteria
· Experience as a SENDCo in a primary setting.
· Experience managing EHCP processes and annual reviews.
· Experience leading staff training.
· Leadership qualification or relevant postgraduate study.

Our School Values
The successful candidate will actively promote and model our values of:
Service
Respect
Perseverance
Compassion
ensuring these values are embedded in all aspects of SEND provision and school life.
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