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[bookmark: _GoBack]Hirst Wood Nursery School 
Outline Job Description

	POST TITLE:
	SPECIAL EDUCATIONAL NEEDS TEACHER 0.6 (TUES, WED, THURS) MATERNITY COVER

	GRADE:
	MPS / UPS +TLR2, 
FIXED TERM APRIL TO DECEMBER 2026 
(MAY BE SUBJECT TO EXTENSION)



GENERIC INTRODUCTION:
The following information is furnished to assist staff joining the School to understand and appreciate the work content of their post and the role they are to play in the organisation.  The following points should be noted:

1. Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.

1. Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be considered when the post is reviewed.

1. Hirst Wood Nursery School is an Equal Opportunities Employer and requires its employees to comply with all current equality policies in terms of equal opportunity for employment and access to the Council Services.

1. Hirst Wood Nursery School is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


PRIME OBJECTIVES OF THE POST:
To undertake the duties outlined in the conditions of employment as described in the current School Teachers Pay and Conditions document. These duties will be undertaken in the specific context of a Nursery School.

To be a teacher within the 2-5 years age range, leading a team of qualified and unqualified people in the provision of a quality early years curriculum which meets the educational needs of all the children in the school. 

All teachers are required to carry out the duties of a school teacher as set out in the current School Teachers Pay and Conditions Document. 


The SEND Teacher will 
• Determine the strategic development of special educational needs (SEN) policy and provision in the school
• Be responsible for day-to-day operation of the SEN policy and co-ordination of specific provision to support individual pupils with SEN or a disability
• Provide professional guidance to colleagues, working closely with staff, parents and other agencies
• Support the vision, ethos and policies of the school and promote high levels of achievement, creating and maintaining a school climate that is supportive of staff, pupils and parents
• Support all staff in achieving the priorities and targets which the school sets for itself, and to provide them with support and guidance in implementing the curriculum
• Support the Head Teacher/SLT in the day to day monitoring of the quality of teaching and children’s achievement, including the analysis of performance data

Supervision and Guidance
• Work under the instruction of the Headteacher and the Governing Body
• Line management and performance management rests with the Headteacher

Qualities 
• Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
• Build positive and respectful relationships across the school community 
• Serve in the best interests of the school’s pupils 
• To act in accordance with the priorities, policies and guidelines of the School
• Be responsible for the management of their own time on tasks associated with the job.
• Be expected to use good common sense and initiative in all matters.
• Know when to seek support

Teaching
• To maintain an up to date knowledge and understanding of the professional duties and responsibilities of teachers and the statutory frameworks 
• To support the Headteacher in working closely with the wider school community in the development of the inclusive curriculum 
• To plan teaching and differentiate appropriately to build on existing pupil capabilities, demonstrating knowledge and insight into how pupils learn having a clear understanding of their individual needs 
• To use a wide variety of strategies to maximise achievement for all pupils and create a positive learning environment 
• To apply a range of teaching and learning strategies to reduce individual barriers to learning and to meet pupil needs 

• To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of pupils 
• To use relevant data to monitor progress, set targets, and plan subsequent lessons 
• To be responsible for the preparation and development of teaching materials, teaching programmes  
• To be accountable for the attainment, progress and outcomes of pupils you teach 
• To work with other staff on curriculum and/or pupil development to secure co-ordinated outcomes 
• To make accurate and productive use of assessment to secure pupil progress 
• To give pupils regular feedback 
• To use a range of monitoring and assessment strategies to evaluate pupil progress and to improve own planning and teaching 
• To regularly review the effectiveness of own teaching and assessment procedures and its impact on pupils’ progress, attainment and well being 

Duties and responsibilities 
Strategic development of SEN policy and provision
• Have an overview of provision for pupils with SEN or a disability across the schools, monitoring and reviewing the quality of provision
• Contribute to school self-evaluation, particularly with respect to provision for pupils with SEN or a disability
• Ensure the SEN policy is put into practice, and that the objectives of this policy are reflected in the school’s development and improvement plan
• Maintain an up-to-date knowledge of national and local initiatives which may affect the school’s policy and practice
• Share the responsibility with the Headteacher and SLT in establishing a positive behaviour policy throughout the school, promoting the good behaviour of all pupils working with colleagues, parents and the community

Operation of the SEN policy and co-ordination of provision
• Maintain an accurate SEND register and provision map
• Provide guidance to colleagues on teaching pupils with SEN or a disability, and advise on the graduated approach to SEN support
• Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
• Be aware of the provision in the local offer and support families in accessing the right information and support
• Work with early years providers, other schools, educational psychologists, health and social care professionals, and other external agencies
• Be a key point of contact for external agencies, especially the local authority
• Analyse assessment data for pupils with SEN or a disability and support school staff in planning for next steps within the classroom
• Implement intervention groups for pupils with SEN; train and support colleagues in their implementation and evaluate their effectiveness

Support for pupils with SEN or a disability
• Identify a pupil’s SEN
• Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness
• Secure relevant services for the pupil
• Ensure records are maintained and kept up to date (for example termly IEP, Sensory Profile, Intensive Interaction sheets)
• Review the education, health and care plan with parents/carers 
• Communicate regularly with parents or carers
• Ensure that if the pupil transfers to another school, all relevant information is conveyed to it, and support a smooth transition for the pupil
• Promote the pupil’s inclusion in the school community and access to the curriculum, 
• Work with the designated teacher for looked-after children, where a looked-after pupil has SEN or a disability

Leadership and management
• Work with the Inclusion Team to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
• Work with the Inclusion Team to prepare and review information the governing body is required to publish
• Contribute to the school’s development plan and whole-school policy
• Identify training needs for staff and how to meet these needs
• Lead INSET for staff / use instructional coaching and mentoring methods with colleagues
• Share procedural information, such as the school’s SEN policy
• Promote an ethos and culture that supports the school’s SEN policy and promotes good outcomes for pupils with SEN or a disability
• Lead and manage Early Years Practitioners and teaching assistants working with pupils with SEN or a disability
• Review staff performance on an ongoing basis

Safeguarding and promoting the welfare of children
• Maintain substantial knowledge and effective experiences of safeguarding issues.
• Contribute towards ensuring a safe and supportive school culture.
• With the Head Teacher ensure the welfare of children is safeguarded and promoted in line with current best practice and LA advice.

Knowledge and skills (see personnel specification)




Fluency Duty
In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.   For this role the post holder is required to meet the Advanced Threshold Level

Advance Threshold Level
The post holder should demonstrate: They can express themselves fluently and spontaneously with minimal effort and only the requirement to explain difficult concepts may hinder a natural smooth flow of language. 

SPECIAL CONDITIONS OF SERVICE:
No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (An enhanced DBS check is required).

OTHER CONSIDERATIONS
To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to Headteacher or Named Person.

To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files.

Accept and commit to the principles underlying the Schools Equal Rights policies and practices.

Be able to perform all duties and tasks with reasonable adjustments, where appropriate, in accordance with the Equality Act. 
Must be legally entitled to work in the UK.


	
	ESSENTIAL (E) / DESIRABLE (D)

	Experience:
	· Teaching experience (minimum 5 years) (E)
· Experience of working at a whole-school level (E)
· Involvement in self-evaluation and development planning (D)
· Experience of conducting training/leading INSET (D)
· Experience of the Foundation Stage (2017)  and the to support children’s learning and development, adjusting activities according to children’s responses and needs; using specialist curricular and learning skills. (D)
· Knowledge and understanding of revised Early Years Foundation Stage (2021) (E)
· Experience of working with children with complex Special Educational Needs   SLD / ASD / PMLD     (E)
· Experience of / willingness to train in the use of hoists and physical positioning  (E) 
· Experience of using coaching / training techniques to support colleagues
· Experience of/willingness to train in specialist feeding techniques (D)
· Provide evidence of having previously spoken fluently to customers at an Intermediate Threshold Level (E)

	Qualifications/
Training:
	· Qualified teacher status (E)
· National Award for SEN Co-ordination, or a willingness to complete it within 3 years of appointment (D)

	
Knowledge/Skills:

	· Sound or developing knowledge of the SEND Code of Practice (D)
· Understanding of what makes ‘quality first’ teaching, and of effective Intervention strategies  (E)
· Ability to plan and evaluate interventions (E)
· Data analysis skills, and the ability to use data to inform provision planning (E)
· Effective communication and interpersonal skills (E)
· Ability to build effective working relationships (E)
· Ability to influence and negotiate (E)
· Effective record-keeping skills (E)
· An understanding of the issues relating to pupils who have special educational needs (D)
· Commitment to working in an anti-discriminatory way to ensure equality of opportunity. (E)
· Experience of using visual timetables, picture exchange card systems and intensive interaction strategies (E)
· Excellent written and oral communication skills and the ability to communicate effectively at all levels. (E)
· Ability to write accurate and analytical observations to evidence impact of teaching and learning to enable colleagues to plan for extension and intervention  (E)
· Proficiency with electronic assessment systems to upload photographs, videos, assessment data and observations (E)
· A commitment to inclusive early years education, valuing every child as an individual and working with colleagues to ensure that each child benefits from a personalised curriculum  (E)

	Disposition / attitude
	· Ability to relate well to pupils and adults (E)
· Ability to work constructively as part of a team. (E)
· Ability to remain calm under pressure.  (E)
· Demonstrate good co-operative, interpersonal and listening skills. (E)
· Flexibility and willingness to accept change. (E)
· Willingness to share expertise, knowledge and experience.  (E)
· Approachable, courteous and able to present a positive image of the school to callers and visitors. (E)
· Maintain confidentiality in matters relating to the school, its pupils, parents and carers. (E)
· A sense of humour. (E)
· In line with the Immigration Act 2016, you should be able to demonstrate fluency of the English Language at an Intermediate Threshold Level.

	EQUALITY
	· Candidates should indicate an acceptance of and commitment to the principles underlying the Council’s Equal Rights policies and practices.

	CIRCUMSTANCES
- PERSONEL
	· Will not require holiday leave during term time. 
· Must be legally entitled to work in the UK (Immigration, Asylum and Nationality Act 2006).
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (Enhanced DBS check required).

	PHYSICAL /
SENSORY
	· Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010.
· Ability to cope with requirements of the post, which may include working with pupils who have emotional and behavioural difficulties or physical difficulties.
· For posts working with pupils who have physical difficulties, it may be an unavoidable core component of the job for the postholder to be capable of moving and handling pupils, within school policies and practices.
· For this post it may be an unavoidable core component of the job for the postholder to be willing and capable of meeting the hygiene and personal care needs of pupils within school policies and practices.



COPYRIGHT 
City of Bradford Metropolitan District Council, City Hall, Bradford, West Yorkshire, BD1 1HY. 

© City of Bradford Metropolitan District Council, 2014 

All rights reserved. No part of this document can be reproduced in any material form (including photocopying or storing it in any medium by electronic means and whether or not transiently or incidentally to some other use of this document) without the written permission of the copyright owner except in accordance with the provisions of the Copyright, Design and Patents Act 1988. Applications for the copyright owner’s written permission to reproduce any part of this document should be addressed to the HR-Pact Team, part of the City of Bradford Metropolitan District Council. 

Warning: The doing of an unauthorised act in relation to a copyright work may result in both a civil claim for damages and criminal prosecution. 
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