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Through the love of God, we protect our school community. Together we trust, 
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Welcome letter from the Headteacher 

 
Dear Applicant,  
 
We are delighted that you have shown an interest in the role of Finance Assistant at St Paul’s C. 
E. Primary School. St Paul’s is a popular primary school with a reputation for high standards of 
behaviour and achievement. We pride ourselves on our fabulous children who are polite, 
enthusiastic and eager to learn and we strive to create a special place where all children, parents, 
carers, governors and staff feel valued and respected. It is our vision that together we will ‘trust, 
hope, persevere and flourish on life's great adventure’. We want everyone in our school community 
to enjoy learning and coming to our school! 
 
We are seeking to appoint a highly motivated and dynamic Finance Assistant who will work in 

partnership with the School Business Manager and the whole school community to build on our 

strengths, and assist in addressing our school improvement priorities.  

St Paul’s is brimming with potential and the pupils’ participation in school life provides good 
spiritual, moral, social and cultural development. In our most recent Ofsted inspection (Feb 2020) 
the school was graded ‘Good’ and it was reported that ‘There is an effective curriculum to support 
pupils’ understanding of the wider world. This means they learn about different faiths and cultures. 
Tolerance, respect and kindness are values fostered well in the school’. In September 2021 we 
were awarded the Positive Parental Engagement Mark of Excellence for the effective way that we 
work with our Parents, Carers and Families. 
  
We are also very proud of our close links with St Paul’s Church. In our most recent SIAMS 

inspection (Dec 2015) the school was graded ‘Outstanding’ and it was reported that ‘The school 

has re-established children’s high levels of achievement and progress through an unshakeable 

commitment to learning within a community inspired by Christian faith’.  

The successful candidate will receive my full support, along with that of our dedicated staff team 
and committed Governing Body. They will have the opportunity to work closely with parents and 
carers who actively seek a strong and productive partnership with the school and fantastic children 
who are keen to learn. 
  
Applicants are encouraged to visit our school, in line with current guidance, and I will be more than 
happy to discuss any further details regarding this opportunity prior to application.  
 
Further information about our school can be found on the website: www.stpaulsceprimary.com  
 
Thank you for your interest, I look forward to receiving your completed application and to meeting 
you in due course. 
 
Good luck! 
 
Mrs Cath Palmer 
Head Teacher 



 
 

Our pupils need someone who…. 
 
 

 

 
 
 
 
 
 
 



 
 

Key Facts and Statistics 

 
Type of School C of E, Voluntary Aided 

Age Range 4‐11 

Number of Children on roll 209 

% of children with SEN support 13.4% 

% of children with My Support plans 1% 

% EHCP’s 1.4% 

% of children with English as an additional language 4.3% 

% of children eligible for free school meals 24.4% 

% Pupil Premium (2021/22 budget) 24.4% 

 

 
School Location 

Our address: 

St Paul's CE Primary 

School 

St Paul's Avenue 

Wibsey 
Bradford 

West Yorkshire  

BD6 1ST 

 



 
 

 
Statement of St Paul’s ethos and values 

Vision Statement  

Through the love of God, we protect our school community. Together we trust, hope, persevere and 
flourish on life's great adventure. 

  

Core Values 

 
Our pupils have chosen our core values of love, courage, community, forgiveness, honesty, 
determination and respect. These are also the names of our school ‘families’ and each one is 
represented by a colour of the rainbow.  

 

One of our values is chosen as the focus of our learning and behaviour each week and teaching staff 
select two pupils in each class that have shown this value in their learning or around the school. 
These pupils are presented with a coloured certificate that is taken home as a reminder of how they 
are showing that value in school.  
 
Each pupil also has a ‘values passport’. The booklets are where the children record their successes 
and commitment to our school values. There are special pages in the passports for each of our core 
values and each page has a Bible quote and a symbol that links to the value. Our pupils collect ‘staff 
stamps’ for demonstrating each value through both school life and through their learning; classes with 
the most stamps at the end of the week get a special mention in celebration assembly. We hope that 
our pupils will travel far with their ‘passports’ on their St Paul’s ‘values journey’ 

 

 

These values underpin all our policies and plans. 

 
 
 
 



School Development Plan 2021-2022 

 

To design and embed a rich and relevant curriculum for all. 
 

Design an ambitious, engaging 

curriculum that promotes a sense 

of belonging and community. 

Leadership and management 

Ensure the school vision and values are integral 

to the design of the curriculum and that they are 

woven through every element of school life. 
Involve the whole school community in 

formalising the intent, implementation and 

impact of the curriculum. 

Develop subject leaders, allowing them to 

regularly access opportunities to gain curriculum 

knowledge via training and networking, including 

CPD on how to design and plan a coherent and 

engaging curriculum. 

Designated subject leadership time has been 

allocated for staff to be able to focus on the 

development of their subject(s) as part of their 

roles and responsibilities. 

Provide meaningful opportunities to monitor the 

successes and areas for development for each 

subject taught, involving the whole school 

community. 

Develop the roles and responsibilities of 

governors, linking these roles to areas of the 

curriculum. 

Quality of Education 

Coherently plan the curriculum so it is 

progressive, ensuring lessons are sequenced 

carefully, resulting in children’s acquisition of 

transferable knowledge. 

Personal Development 

Ensure the curriculum design incorporates real 

purposes and experiences for pupils and 

enables to achieve cultural capital. 

Within learning journeys, incorporate meaningful 

educational visits to enhance children’s 

knowledge, skills and understanding. 

Design a curriculum, which takes into account 

local context, providing a sense of community 

and belonging. (E.g. ‘Our Bradford’). 

EYFS 

To implement new EYFS curriculum in line with 

Government guidance 

Teach the curriculum to a high standard 

informed by evidence -based approaches  

Leadership and management 

Teaching staff are provided with CPD and opportunities to 

research, try new methods, share practice and support 

one another. 

The MITA project is being undertaken to maximise the 

impact of support staff. 

Support staff are provided with their own training program 

to keep them abreast with new educational developments, 

allowing them to effectively support the teaching and 

learning across school. 

Quality of Education 

Ensure the pace and format of lessons allow for pupil 

engagement, high expectations and maximum pupil 

progress both within lessons and over time. 

Increased time has been allocated to individual subjects 

and fidelity to timetables will be integral to working 

practices. 

High quality, well-thought out and ‘personalised’ 

resources will be used in lessons to secure progress.  

A high quality reading curriculum continues to be 

embedded, creating a reading culture across the school 

which will foster a love of literature and enable children to 

access their learning across the curriculum.  

A range of feedback styles will be an integral part of 

teaching and learning; it will used by teachers on a daily 

basis to inform planning and future learning. 

Personal Development 

Oracy and ambitious vocabulary will be an integral focus 

to promote good communication and to provide children 

with foundations of language enabling them to become 

life-long learners.  

 

EYFS 

To develop provision inside and outdoors to maximize 

learning opportunities for all pupils 

Children exposed to a wide range of vocabulary, literature 

and writing opportunities within a language rich 

environment in order to promote early language 

development 

 

 

 

 

Ensure there is challenge and 

high expectations for all  
Leadership and management 

The school’s systems for assessment and tracking 

will be further refined throughout the academic 

year. 

Pupil progress meetings will ensure teachers 

understand the challenge required for children all 

abilities to reach their full potential and for teachers 

to outline the actions they are taking for children to 

achieve their next steps. 

SEND passports will ensure that targets and 

expectations are clearly communicated to all.  

Quality of Education 

Ensure challenge is evident from the outset of 

lessons. 

Following staff training, high quality questioning 

will be used by staff to promote deep thinking and 

analysis; adults will encourage children to explain 

and justify their thought processes. 

Staff will have training on teaching and learning 

strategies which can be used across all subject 

areas to challenge pupil’s thinking through 

discussion prior to adult intervention or teaching. 

Following training and coaching, teachers will 

provide timely and purposeful feedback to 

maximise pupil progress, in line with the revised 

marking and feedback policy. 

Personal Development 

Growth mindset training has been undertaken by 

all staff who will be model this shared approach 

across the whole school to build resilience. 

Teachers and school leaders plan opportunities to 

promote independence and a sense of 

responsibility. 

EYFS 

New baseline administered, following training, and 

this will be used to inform the future progress of all 

pupils 

Ensure new curriculum meets the needs of all 

pupils and ensure secure transition into KS1 

through professional dialogue and sharing of good 

practice. 

 



 

 

 

 

 

It is our ambition for pupils to leave St Paul’s with the physical, academic, 
emotional and social skills they need to thrive on the next stage of their 
journey. They contribute positively to the lives of others and delight in 

their next adventure. 

Behaviour and attitudes  

All staff, including governors, will receive safeguarding and online safety training to ensure the whole school 
community are aware of changes to child protection, including the prominence of SH and SV, and that they 
are equipped with the knowledge and understanding of how to identify and deal with any safeguarding 
issues which may arise. Policies will be reviewed and updated in light of recent changes and shared with 
governors and staff. 
Online safety will continue to be a prominent part of the ICT and PSHE curriculum and children will be 
trained in how to identify and avoid the dangers of the online world. They will become confident in how to 
use the internet safely. 
To continue to ensure that mental health and well-being is prominent in school, with classrooms being 
positive, safe, nurturing and supportive environments in which to learn. Emotional registers, emotion cards 
or fans, emotion boxes and the rainbows in class will continue to be a part of the learning environment. 
Mental health champions, including the learning mentor, will continue to provide support for children, liaising 
with other staff in school to ensure they remain up to date and able to support the wellbeing of others. 
To use the sports premium to redesign and develop the grounds of the school, providing safe, engaging and 
interactive play spaces around school. This will impact on children’s physical, social and emotional learning 
as they will be able to have a full range and choice of outdoor activities. The new play zones will have a 
positive impact on children’s mental health and wellbeing. 
School council meetings will be able to meet regularly again this year, giving pupils a clear voice. They will 
be voted for termly and children on the council will have the opportunity to run whole school projects. 
Pupil leaders will be re-established across school as well as in classes to allow pupils to take responsibility 

for the day-to-day running of the school. These include playground buddies, reception buddies, lunchtime 

monitors, librarians, digital leaders and collective worship monitors. This will result in pupils becoming more 

resilient and independent and will enable them to develop a positive attitude towards managing their 

learning environments. 

 

Distinctive church school ethos 

Establish the new ‘Vision statement’ and gather further stakeholder views linked to the ‘Vision in action’. 
Concise and accurate self-evaluation will be undertaken in line with the strands of the SIAMS Evaluation 
Schedule.  
Focused work on the curriculum will include RE. Ensuring fidelity to the timetable and bringing learning to 
life through visiting speakers and educational visits will support this development. 
Values led rewards, linked to effort and attainment in learning, will be introduced in celebration assembly. 
Values passports will be used for pupils to obtain stamps when one of the school values is shown. 
A ‘Spiritual Garden’ with pergola will be constructed in the school grounds. This will provide a space for 
reflection, mindfulness and contemplation  
 

 



                        
Finance Assistant 

Band 7 SCP 11-17 

Start date September 2022 

 

Through the love of God, we 

protect our school community. 

Together we trust, hope, 

persevere and flourish on life's 

great adventure. 

The Governors at St Paul’s CE Primary are looking to recruit a Finance Assistant who will work with 
the School Business Manager to accomplish the very best outcomes for our whole school 
community.  

 

Are you: 

 A dynamic, creative and passionate practitioner, who will model outstanding practice? 

 Enthusiastic, motivated and proactive in your approach? 

 Committed to achieving success through partnership and team work? 

 Able to work on your own initiative? 

 A reflective practitioner, focused on solutions? 

 Skilled at developing and maintaining positive relationships with children, staff, 
governors and the wider community? 

· 
Do you: 

 Have strong, proven organisational skills? 

 Have high expectations of yourself, staff and pupils and a commitment to raising 
standards? 

 Have a great sense of humour? 
 

If the answer to all of the above is 
YES… 

OUR SCHOOL NEEDS YOU! 
 

We have: 

 A welcoming school community 

 A dedicated staff team committed to our school and our children 

 A supportive governing body and leadership team 

 Pupils with fantastic behaviour and attitudes to learning 

 Embarked on an exciting journey and would love you to join us…… 
 

We encourage all prospective candidates to find out about our thriving school by coming to see us. 
Appointments can be made by contacting the school office on 01274 679183. 
 

Closing date for applications: Wednesday 20th July at 12noon  

Shortlisting: Wednesday 20th July  

Interviews to be held: Friday 22nd July (Morning) 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


