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Oastlers School   

	Job Title: Head of Centre
	Grade: Leadership 

	Work Location: Oastlers School, Keighley Base
	Salary Range:   L9 – L22

	Reports To: Headteacher
	Leads & Manages: Staff Team



BACKGROUND/INTRODUCTION

Oastlers School, established in 2013, is now expanding.  Our new building will be located in the Keighley area where our vision is to enhance our existing offer to include vocational and additional foundation subjects.

This is an exciting time for the Oastlers community.  We are seeking to appoint a Head of Centre who not only understands pedagogy but one who is also sympathetic and sensitive to the very difficulties our learners face in their lives and help them overcome those barriers to succeed.

What this means is that every day is different, every day brings along a new challenge but with that every day is highly satisfying.

We need a Head of Centre who is able to cope with highly complex problems, particularly in Child Protection and challenging behaviours.  Some of our learners are involved in risk-taking activities such a substance misuse, going missing, vulnerability to exploitation and much more.  They may lead chaotic lifestyles, suffer from neglect, abuse and experience family turbulence. You will need to be someone experienced and who understands these issues but one who provides clear, solution based approaches to enable our learners to succeed and fulfil their ambitions despite the challenges..  

Oastler SEMH School is one which treats safeguarding and Child protection as a priority.  We are committed to young people and are determined to provide them with a safe, secure and successful education experience.

In return, we will offer you a highly supportive workplace, one that is visionary, inspirational and accepts nothing but the best.  You will be supported to further yourself, you will access high quality training and be encouraged to be the best you can.  You will join a team of like-minded people who have experience of the demands expected of them.

Oastler SEMH School is keen to recruit a Head of Centre who genuinely wishes to make a difference.
PURPOSE OF THE JOB
The post holder will be responsible for the operational management of the school

The post holder will work with the Head Teacher and other agencies to develop inclusive practice and ensure provision if of a high quality, safe, effective and relevant.

Key duties:

Listed below are the responsibilities this role will be primarily responsible for:

Vision

· Working collaboratively with the local authority and schools and other stakeholders to develop strong collaborative approaches to supporting young people with social, emotional and mental health disturbance.

· Embedding multi-agency working and building successful relationships with the local authority and other stakeholders.

· Embracing and fostering a collaborative approach with Oastlers and others to maximise

· educational opportunities for children and young people with a range of different needs including those with mental health issues, behavioural difficulties and additional needs.

· Promoting Early Intervention with families to address barriers to learning

· Modelling the values and vision of Oastlers and motivate and empower others to carry the vision forward.

· Promoting a culture in school of respect and nurture that values children and young people and ensures their welfare and safety is paramount.

· Providing an environment in which staff and children are enabled to achieve their full potential.
Strategy and Leadership

· Working with the local authority and other stakeholders to ensure the school develops as a centre of excellence.

· Ensure effective use of administrative and non-teaching support in reference to the National Workload Agreement to ensure a healthy work/life balance

· Maintaining high morale and model professional standards and leadership at all times.

· Engaging the full school community in systematic and rigorous self-evaluation to identify strengths and areas for further development, underpinned by robust data analysis systems.

· Leading on the development and implementation of the development plan ensuring involvement and participation from the full school community and its partners.

· Developing strong relationships with schools and the local authority and other stakeholders to ensure provision is effective, appropriate and value for money.

· Working with the Headteacher to ensure the policies and practices are adopted and enacted across the full staff team.

· Ensuring the school complies with all statutory requirements particularly those relating to the safeguarding of children and young people.

· Ensuring the school adopts restorative approaches across all functions to ensure relationships are robust and children utilise these methods to build sustainable relationships.

· Effectively managing the recruitment, deployment and performance of staff in accordance with agreed policies and procedures including statutory regulations.

· Encouraging creativity and initiative amongst the staff team.

Teaching and Learning

· Providing a broad, balanced, relevant and enjoyable curriculum with high expectations.

· Ensure children and young people are provided with support and intervention to address issues that impact on their ability to achieve.

· Ensuring that the academic and social curriculum is a mechanism through which children

journey towards a better understanding of themselves and the role they can and will play in their community and society.

· Promoting high quality teaching and learning and foster a culture of continuous improvement.

· Developing, monitoring and evaluating the quality of teaching and learning for all children and young people.

· Ensure children and young people are empowered to learn, progress and achieve.

· Acknowledge excellence and addressing poor performance across the range of provision.

· Demonstrating the principles and practice of effective teaching and learning.

· Ensuring that teaching and learning is personalised to individual children and reviewed to

· monitor effectiveness.

· Ensuring that achievement is maintained and improved and that challenging targets are set for individual children and the school.

· Ensuring effective interventions and planning to support the transition of children and young people to appropriate learning placements.

· Ensuring the Headteacher and Governors have robust data on teaching and learning in order to hold the school to account.

Operational Management

· Establishing and embedding appropriate structures and systems and managing the school effectively and efficiently on a day to day basis.

· Ensuring local authority and associated school procedures are fully implemented ensuring all staff are aware of expectations and responsibilities.

· Ensuring effective behaviour management strategies are in place when children and young people are on site or engaged in authorised activities away from the premises.

· Ensuring practices to safeguard children and young people are subject to continuous review.

· Ensuring the performance management of the school is undertaken in line with the adopted performance management policy.

· Ensuring an appropriate staffing structure including recruitment and selection.

· Ensure that developmental needs for individual staff members are identified and actioned as part of the performance management process.

· Ensuring staff development and training linked to the schools Development Plan is implemented, reviewed and disseminated.

· Taking overall responsibility for the management of the buildings including health and

· safety and leading on the resolution of identified issues.

· Ensuring efficient formulation of annual budgets that are subject to rigorous monitoring

· procedures and provide value for money.

· Seeking to attract additional funding to support future developments and the strategic vision.

· Ensuring that staff are deployed efficiently and that staff are organised, managed and motivated to deliver effective services.

· Ensuring proper procedures are in place to monitor and review operational arrangements to ensure they remain fit for purpose.

· To keep under review the work of the school, including reviewing methods of teaching and programmes of work.

· Ensure that all staff in the school have access to advice, training and developmental opportunities appropriate to their needs.

· To be responsible for the induction and assessment of all new school staff, including teachers during their induction periods in accordance with the Induction Regulations.

Headteacher and Governors

· Ensuring the Headteacher and Governors are kept up to date on the schools fulfilment of the vision, as set by the Governors.

· Ensuring the Headteacher and Governors are provided with appropriate, robust and independently verified financial information, to enable it to fulfil its function in ensuring financial health, probity and value for money; and is alerted in a timely manner to any issues.

· Producing regular reports for submission to the Headteacher and Governors to ensure they are kept informed of progress and alerted to any issues.

· Ensuring the Headteacher and Governors are fully involved in the oversight of the provision providing levels of support and challenge.

· Engaging with the Headteacher and Governors to appropriately identify priorities for the strategic development of the school to include the review of such priorities.

· Engaging with the Headteacher and Governors to involve them in school self-evaluation.

Communication

· Establishing strong communication with parents/carers, children and young people and key stakeholders to further develop the quality and scope of provision and participation.

· Establishing a strong framework for ensuring pupil voice, and that pupils feel engaged with the school.

· Ensuring that parents/carers are given information at timely intervals about the curriculum, progress of their children and other matters affecting the school so as to promote a common understanding of its aims.

· Encouraging family involvement in the management and development of the provision.

· Ensuring that staff are engaged with the schools vision and values.

· Developing links with the community to foster mutual understanding and to enrich the

· educational provision for children and young people.
· Develop extensive partnerships and engagement with a variety of employers, voluntary sector organisations and FE Colleges and that clear pathways for social and commercial inclusion are identified and secured at the earliest opportunity.
Additional Duties

Undertaking any additional duties which are commensurate with the grade of the post
PERSONAL SPECIFICATION
	SKILLS AND EXPERIENCE 
	Identified

	ESSENTIAL CRITERIA
· Experience of the use of de –escalation techniques such as those outlined in 'MAPA or Team Teach' or similar that enables the safe management of risk taking or challenging behaviours

· Experience of statutory processes relating to Special Education Needs

· A knowledge of a range of approaches to assessment, including the importance of formative assessment

· Knowledge of how to use local and national statistical information to evaluate the effectiveness of own teaching and to monitor individual learner progress

· The ability to write clear, concise reports for a variety of audiences, preferably using IT systems and Microsoft Packages

· Use a range of teaching strategies and resources, including e-learning, considering diversity and promotion of equality and inclusion

· Ensure learning experiences build on prior knowledge, develop concepts and processes which enables learners to apply new knowledge, understanding and skills to meet learning objectives

· At least three years experience of working with learners who have SEMH support needs and young people who exhibit challenging behaviours at KS3 and KS4

DESIRABLE CRITERIA

· Experience of multi-agency working and information sharing between agencies

· Experience of the Early Help Continuum of Need Framework.

· 
	Application 

Interview

References

	KNOWLEDGE & UNDERSTANDING
	

	ESSENTIAL CRITERIA

· Knowledge and understanding of Child Protection Procedures, reporting and referring protocols
· Knowledge and experience of social enterprise activities

· Knowledge and experience of business development, apprenticeships and work related placements.
· Understanding of a range of teaching, learning and behaviour management strategies

· Understand how to effectively use a range of assessment, monitoring and recording strategies

· Ability to accurately assess the learning needs in order to set challenging learning objectives

· Provide timely, accurate and constructive feedback on learners attainment, progress and suggestions for improvement

· Ability to support and guide young people to reflect on their learning, identify their own progress and emerging learning needs

· Knowledge and understanding of children with complex needs including those with mental health difficulties, learning difficulties and a range of social difficulties that impacts on the ability to access learning at any given time

· Understanding of child development, including child mental health within a context of social, religious and cultural contexts

· MAPA or Team Teach Training

DESIRABLE CRITERIA

· Experience of introducing and successfully implementing the 8 Gatsby Benchmarks into the schools curriculum.

· Child Protection Training/attendance of Child Protection courses

· 
	Application

Interview

Supporting Documents

	QUALIFICATIONS / TRAINING
	

	ESSENTIAL CRITERIA

· Qualified Teacher Status

DESIRABLE CRITERIA

· Evidence of further continued professional development activities

· Have experience of working with learners who have SEMH support needs
· A willingness to undertake further training

· Evidence of school or business leadership
· Experience of project management, including organisation change.

	Application

Supporting Documents

	DISPOSITION AND ATTITUTE
	

	ESSENTIAL CRITERIA

· Have high expectations of young people holding positive values and attitudes 

· Have high aspirations for learners, breaking down barriers to success

· Establish fair, respectful, trusting, supportive and constructive relationships with young people

· Adopt high standards of behaviour and professional conduct adhering to the schools own code of conduct

· Be willing to work in a team, sharing good practice and identifying opportunities for working with colleagues including those from other agencies

· Have a ‘can do’ attitude

· To be a positive ambassador for Oastler School in order to support our values and ethos

· High levels of integrity, honesty and credibility which will inspire confidence and trust from both internal and external stakeholders

· Self motivated with the ability to enthuse and motivate others

· A reflective practitioner taking responsibility for identifying and developing professional needs

· Ability to establish a purposeful and safe learning environment identifying opportunities for extended learning

· Assist young people in the development of independent learning skills

· Develop critical thinking skills and have the confidence to challenge and address difficult conversations

· Act upon advice and feedback and be open to coaching and mentoring


	Application

Interview

	OTHER CONDITIONS
	

	ESSENTIAL CRITERIA

· The school operates a non – smoking policy

· Enhanced DSB Disclosure

· Participate in supervision duties
· Contribute to the schools newsletters that will be distributed to the wider community
	Application Form 

Interview
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