
CHELLOW HEIGHTS SCHOOL

OUTLINE JOB DESCRIPTION

 PHYSICAL DEVELOPMENT LEAD AND SPORTS COACH  ( WITH PPA COVER )
32.5 HRS X 39 WEEKS
Based on our West Site with a Strategic overview of South Site  ( visiting one half day per fortnight ) 
The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the work content of their post and the role they are to play in the organisation.  However, the following points should be noted:

        1
Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job description.

2 Officers should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.

4 The Council is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

PRIME OBJECTIVES OF THE POST:
1. To complement the professional work of teachers by taking managerial responsibility for activities under an agreed system of supervision to cover for absent teachers absent for PPA.  
2. To lead on the development of physical skills for all pupils within school including delivering and organising Rebound Sessions.

3. To provide specialist sports sessions for whole school, classes, small groups and individuals including disability sports

4. To organise and support the delivery of specialist sports fixtures within site, across site and across district

5. Promote health and wellbeing, healthy lifestyles and ‘sportability’ as a skill for life

6. To liaise closely with SLT to promote healthy lifestyles.
7. To support the development of sporting knowledge and skills in teachers and other managers

This will involve 

· developing and supporting strategies to support learning
· providing training for staff in appropriate interaction strategies
· planning the deployment of support staff to support learning 
· supervising and mentoring, monitoring and evaluating their effectiveness in these roles, and identifying where additional organisational support and training is required,
· developing and maintaining links with families, carers and professionals 
· supporting and leading specific training for all staff, within the post holders’ level of additional qualification or accreditation. 
· To organise sporting and healthy lifestyle events alongside other teachers and managers 
· planning, preparing and delivering learning activities for individuals or groups 
· monitoring pupils and assessing, recording and reporting on pupil’s achievement, progress and development. 
SUPERVISORY/MANAGERIAL RESPONSIBILITIES:
1. Responsible for the management and development of sports, healthy lifestyle strategies within the school and with other community establishments in respect of this area
2. The line management, training and appraisal of other staff, students on work experience, trainees and voluntary helpers with whom the post holder is working.                                  

SUPERVISION AND GUIDANCE:
1. Responsible to the Head/Senior member of staff, but it is expected they will seek guidance from appropriate sources, including other pre-school and educational establishments and other external agencies. 
RANGE OF DECISION MAKING:
1. To make decisions, using own initiative where appropriate within established working practices and procedures, to maintain and improve good practice, including the effective and appropriate deployment of support staff to these activities.

2. The post holder will be expected to use good common sense and initiative in all matters relating to:
· sports activities and resources which support learning, communication and interaction
· physical development interventions

· learning activities and resources which support learning, communication and interaction in PPA cover
RESPONSIBILITY FOR ASSETS, MATERIALS ETC:
1. To maintain the confidential nature of information relating to the school, its pupils, staff, parents and carers. 
2. To be responsible for the care of all equipment and materials related to the PPA cover and PE strategies within the school, in conjunction with other members of staff and other professionals. 
3. To maintain up-to-date records, prepared in conjunction with other members of staff and professionals, of all pupils, linked to the role 
4. To lead the risk assessment and learning plans for pupils linked to the role
CONTACTS:

Internal all levels,
External  Parents / Carers, Health, Governors, Local Schools, Community Groups, Children’s Social Care Services, Local Authority, Education Bradford, Contractors.

RANGE OF DUTIES:

1.
SUPPORT FOR PUPILS

1.1
Use specialist skills/training/experience to support pupils to develop their personal learning and thinking skills and knowledge to support lifelong learning. 
1.2 
Within the context of the school environment assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning 
1.3
Support pupils consistently whilst recognising and responding to their individual needs, acting as a role model and setting high expectations

1.4
Promote the inclusion and acceptance of all pupils within the classroom

1.5
Encourage pupils to interact and work co-operatively with others and engage all pupils in activities

1.6
Provide information and advice to enable pupils to make choices about their learning, promoting independence and self-reliance

1.7
Challenge and motivate pupils, rewarding achievement and promoting self-esteem

1.8
Provide feedback to pupils in relation to progress and achievement

1.9
Develop and implement Learning Plans, and relate these to pupils ILPs where appropriate.

1.10      Liaise with teachers, parents, carers and community service providers to ensure consistency of practice in all settings including the pupils’ home.
 

2.
SUPPORT FOR THE TEACHERS
2.1 Take a lead role in the development and implementation of appropriate activities
2.2 Production and update of pupil’s individual learning support plans etc, in conjunction with other professionals as appropriate.
2.3
Organise and manage appropriate learning environments and resources.
2.4
Create and maintain a purposeful, orderly and productive working environment.

2.5 
Supporting the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement
2.6
Supporting the role of students and volunteers in pupils’ learning
2.7
Monitor and evaluate pupil responses to link and community activities through a range of strategies against pre-determined objectives

2.8
Provide objective and accurate feedback and reports as required on pupil achievement and progress, ensuring the availability of appropriate evidence, including in behaviour
2.9
Liaise with feeder schools and other relevant bodies to gather pupil information

2.10
Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self control and independence



2.11
Promote and ensure the health and safety of pupils at all times.
2.12
Support the professional development of teachers and other staff by developing their knowledge, skills and understanding of the subject within the post holders remit.
 
3.


SUPPORT FOR THE CURRICULUM

3.1
Ensure the delivery of suitable activities to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs

3.2 
Help pupils to access learning activities through agreed specialist support 

3.3
Use positive behaviour strategies effectively to support and develop pupils’ competence

and independence in computing and technology
3.4
In conjunction with other professionals, select and prepare resources necessary for learning and outreach/in-reach activities, taking account of pupils’ interests, language and cultural backgrounds 

3.5
Advise on appropriate deployment and use of specialist aid/resources/equipment
 

3.6 
Manage and maintain equipment for learning support, checking for quality/safety, undertaking repairs within own capabilities and arrange for other repairs/modifications to be carried out by others.

4.
SUPPORT FOR THE SCHOOL

4.1 
Contribute to the overall ethos/work/aims of the school 

4.2
Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person 

4.3
Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

4.4
Establish constructive relationships and communicate with parents, other agencies/professionals to support achievement and progress of pupils 

4.5
Take the initiative as appropriate to develop multi-agency approaches to supporting pupils.

4.6
Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others

4.7
Lead training for other staff in ‘ Rebound ‘ and ‘sportability’ and participate in training and other learning activities as required.
4.8
Attend, lead and participate in regular meetings including weekly staff meetings and a half hour ‘base’ meeting 

4.9
Contribute to the identification and execution of appropriate support for out of school learning activities which consolidates and extends work carried out in class 

4.10
Deliver out of school activities within the schools’ guidelines 

4.11
To support, uphold and contribute to the development of the Council’s Equal Rights policies and practices in respect of both employment issues and delivery of services to the community

4.12
May be required to undertake other duties commensurate with the grade and level of responsibilities as defined in this job description.

4.13
Will be required to work with pupils of any age within the age-range of the school.

5. 
LINE MANAGEMENT RESPONSIBILITIES WHERE APPROPRIATE 

5.1 
Manage the team of teaching assistants in relevant procedures and positive intervention strategies
5.2
Liaise between managers / teaching staff and teaching assistants

5.3
Hold regular team meetings with managed staff as appropriate
5.4
Represent teaching assistants at teaching staff/management/other appropriate meetings

5.5
Undertake recruitment/induction/appraisal/training/mentoring for other teaching assistants.
Signature of post holder __________________________________________

Signature of Head teacher ________________________________________
Date job description agreed ____________________________________
Fluency Duty

In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.

For this role the post holder is required to meet the Advanced Threshold Level.

Advanced Threshold Level

The post holder should demonstrate they can:

· Express themselves fluently and spontaneously at length effortlessly.

· Explain difficult concepts simply without hindering the natural smooth flow of language. 

· Take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English in School.

PERSONNEL SPECIFICATION 
PPA COVER AND SPORTS COACH

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	QUALIFICATIONS
	· HLTA QUALIFICATION OR HIGHER

· SPORTS COACHING QUALIFICATION IN ONE OR MORE AREAS e.g. Disability Sport, a named sport, rebound, swimming
	· First aid

· Minibus driving license
· Rebound Trained
· Disability Sport Qualifications 
	AF

	EXPERIENCE
	· Minimum of three years’ experience in working in a relevant setting
· Recent experience of working in a school or other organisation with children of relevant age and to promote learning

· Experience of working with pupils of relevant age, assisting in their development.

· Experience of working with pupils with special educational needs including complex health needs and children with ASD and/or challenging behaviour

· Understand how to provide access to learning for pupils who have SEND

· Experience of working as part of a team.

· Experience of supervising or managing staff.  

· Experience of working with parents/carers families and other professionals to support the needs of learners

· Experience in meeting the needs of pupils with behaviour difficulties – TEAM TEACH

· Experience of/willingness to train in communication approaches to access the curriculum

· Ability to write clear and concise reports or plans for a variety of audiences using IT systems as appropriate

· Specific technical / resource experience e.g. knowledge of how to safely put up trampoline
	· Specialist training in therapies or interventions 

· Knowledge of the range of different communication approaches used in school

· Knowledge of the range of different additional needs for pupils with SEND and the potential impact this has on their learning and the development of physical intervention skills
· Experience of working as a higher level teaching assistant
· Experience in leading teams
· Experience in providing PPA cover in a range of classes and settings
	AF/ INT



	EQUALITY
	· Candidates should indicate an acceptance of and commitment to the principles underlying the Council’s Equal Rights policies and practices.
	
	AF/INT


	DISPOSITION-

ADJUSTMENT/

ATTITUDE
	· Ability to relate well to pupils and adults.

· Ability to work constructively as part of a team.

· Ability to remain calm under pressure. 

· Demonstrate good co-operative, interpersonal and listening skills.

· Demonstrate a commitment to working with children of the relevant age.

· Ability to understand classroom, intervention and team roles and responsibilities and your own position within these.

· Good sense of humour.

· Flexibility and willingness to accept change.

· Willingness to share knowledge, expertise and experience through training if appropriate.

· Ability to prioritise conflicting demands and pressures. 

· Ability to self-evaluate learning needs and actively seek learning opportunities.

· Ability to work proactively and independently.

· Approachable, courteous and able to present a positive image of the school to callers and visitors.

· Maintain confidentiality in matters relating to the school, its pupils, parents and carers.
	
	INT

	CIRCUMSTANCES

PERSONAL
	· Will not require holiday leave during term time.

· Must be legally entitled to work in the UK (Immigration, Asylum and Nationality Act 2006).

· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (Enhanced DBS check required).

· Due to the need for the post holder to work across both sites, a full driving licence and an appropriately insured car are essential for the post holder to fulfil the requirements of the post.
· In line with the Immigration Act 2016; you should be able to demonstrate fluency of the English Language at an Advanced Threshold Level.
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