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Outline Job Description and Personnel Specification
Strong Close Nursery School 
	
POST

TITLE
	Lead Under 3s Early Years Teacher and SLT

–  Maternity Cover Fixed Term. 
	POST

REFERENCE
	
	
	
	
	
	

	
	
	
	Strong Close


Generic Introduction:

The following information is furnished to assist staff joining the School to understand and appreciate the work content of their post and the role they are to play in the organisation.  The following points should be noted:

1. Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.

2. Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3. This school is an Equal Opportunities Employer and requires its employees to comply with all current equality policies in terms of equal opportunity for employment and access to the Council Services.

4. This school is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

PRIME OBJECTIVES OF THE POST:
· To manage nursery provision for children under 3 years at Strong Close Nursery School 

· To lead on Additional needs with the SENDCo for children under 3 years of age
· To act as named person for the organisation as needed

· To cover the extended provision as a member of SLT, for children 2-5 years old, one day a week
· To work alongside the Head teacher, and Assistant Headteacher in developing and implementing a high-quality curriculum across for children from two to three years of age.
· To work alongside the Head teacher and Assistant Headteacher, in ensuring that effective and appropriate planning, assessment, recording and evaluating procedures are in place for children from two to three years of age.
· Support parents/carers by ensuring they have information and support to enable them to access information.

· Support staff by ensuring they have the information, training and support to enable them to develop and succeed in their role.

· To work alongside the Head in the promotion and the development of the provision for two to three-year olds, in order to ensure its long-term sustainability.

· To work in partnership with other agencies and partners to develop the range of services offered.

· As a Nursery School Teacher and Under 3s lead you will be an outstanding classroom practitioner who consistently demonstrates the highest standards of delivery. You should be fully committed to raising attainment across the whole school and across the EYFS curriculum that you are required to teach. You will be acutely aware of the strategies required to achieve the highest standards across the curriculum.

· You may from time to time be required to undertake other duties commensurate with the grade and level of responsibility defined in this job description.

· As a Classroom teacher you will, at all times, be mindful of, and adhere to, the Professional Standards for Teachers and the Career Stage expectations negotiated and adopted by the school at any time.

SUPERVISORY/MANAGERIAL RESPONSIBILITIES:
· Responsible for the quality assurance, day-to-day management and supervision of children from two to three years of age and the staff team. 

· Daily responsibility for the care, education and wellbeing of children accessing the two to three years of age provision

· Work alongside other senior members of Strong Close Nursery School in ensuring high standards of Health & Safety, Child Protection and building security.

SUPERVISION AND GUIDANCE:
Will work largely on own initiative in managing services for children accessing the nursery provision, with close support and involvement of the Senior Management Team.  Will refer to the Head teacher on matters of building issues, curriculum and staffing, and will work closely with her and the Senior Management Team in matters of staff training and development.  
RANGE OF DECISION MAKING:
Decisions relating to the day to day management of provision for children accessing the nursery provision at Strong Close Nursery School in accordance with policies, procedures and budget i.e. decisions relating to staffing matters; training; education and childcare; client matters; health, safety and security; service developments; parents/carers.

Actively promoting the Race Relations Act, Equal Opportunities Act and Disability and Discrimination Act.

RESPONSIBILITY FOR ASSETS, MATERIALS ETC:
Responsible at certain times as follows: -
· Security of premises against theft, vandalism and fire.

· Upkeep of the fabric of the building both internal and external.

· Ordering and maintenance of classroom resources and materials.

· Responsibility for maintaining all confidential staff and children’s records.

· Working with the Headteacher and Business Manager to secure the schools financial stability.

Responsible to: Headteacher and the Governing Body 

OVERALL RESPONSIBILITY 

· To plan, develop and deliver a high-quality early years learning environment within the broad, balanced, relevant and differentiated curriculum using a variety of approaches, to continually enhance teaching and learning. 

· To monitor children’s progress, keeping children’s records that include assessment outcomes and ‘Next Steps’ set at regular intervals in line with school policy. 
· Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to our Safeguarding and Child Protection Policy and Procedures and Keeping Children Safe in Education. 
· To maintain and build upon the standards achieved in the award for QTS as set out by the secretary of state.
· To promote the school’s policy of parental involvement and undertake visits to families in their homes where appropriate.

RESPONSIBILITIES, KNOWLEDGE AND SKILLS: (See also Personnel Specification)
Teaching and Learning 

1. Manage children’s learning through effective teaching in accordance with the Early Years Foundation Stage and school agreed policies.  

2. Ensure continuity, progression and cohesiveness in all teaching.

3. Use a variety of methods and approaches (including differentiation) to match objectives in areas of learning to children’s needs and interests and ensure equality of opportunity for all children.

4. Support individual learning by planning a high-quality environment with appropriate challenge and monitoring and reviewing children’s outcomes regularly.  

Monitoring, Assessment, Recording, Reporting

1. Be immediately responsible for the processes of identification, assessment, recording and reporting for the children in their charge. 

2. Be familiar with statutory assessment and reporting procedures, and to prepare and present informative, helpful and accurate reports to parents/carers. 

3. Make effective use of data to monitor and evaluate children’s progress across the curriculum and to inform teaching, learning and planning. 

4. Write high quality and informative reports to parents/carers of children leaving to enter Reception classes.

5. Discuss children’s progress and well-being with parents/carers both formally and also informally at other times. 

6. Contribute towards the implementation of Individual Education Plans (IEPs) as detailed in the current SEN Code of Practice, particular the planning and recording of appropriate targets, actions and outcomes.

7. Asses children systematically and use the results to inform future planning, teaching and curricular developments.

Curricular Knowledge and Understanding  

1. Have a through and up-to-date knowledge and understanding of the Early Years Foundation Stage.

2. Have a good knowledge of any other statutory requirements related to the children’s education or welfare. 

3. Keep up to date with research and developments in pedagogy and early years issues.

4. Use detailed subject knowledge to deal effectively with subject related questions raised by children’s knowledge and understanding. 

5. To be responsible for coordinating a curriculum area(s) across the whole school as appropriate. 

Professional Standards and Development 

1. Understand their professional responsibilities in relation to school policies and practices and in so doing to actively support and reinforce those policies e.g. Code of conduct, Behaviour Policy etc. 

2. Be aware of the role and functions of the Governing body. 

3. Set a good example, not only to children they teach, but also to all other children in the school, in their appearances and their personal conduct. 

4. Critically evaluate resources and teaching, using this knowledge to improve the quality of teaching and learning.

5. Establish effective relationships with other professional colleagues.

6. Assist in the development of the school action plans in line with the school improvement plan.

7. Assist in the maintenance and promotion of good discipline in and around the school.

8. Attend meetings within the constraints of ‘directed time’ and contribute to developments and any other relevant aspects of the life of the school.

Continuing Professional Development

1. In conjunction with their line manager, take responsibility for personal professional development, keeping up to date with research and developments in teaching pedagogy and changes in the early years’ curriculum, which may lead to improvements in teaching and learning.

2. Undertake any necessary professional development as identified in the school improvement plan, taking full advantage of any relevant training and development available.

3. Implement the use of new technologies that enhance teaching and learning.

4. Participate in leadership, peer and self-monitoring and evaluation schemes. Responding to and acting upon advice and guidance received.

5. Carry out reflective practice exercises to move classroom practice, teaching and learning forward.
6. Maintain a professional list of evidence to support the performance management, teaching and learning review process – evaluating and improving own practice.

SECTION 2 – SPECIFIC PASTORAL DUTIES

Support, Guidance, Monitoring and Reporting

1. Consider the children’s wellbeing as paramount, and take action in accordance with the responsibility ‘in loco parentis’.
2. Monitor the social progress of children paying specific attention to the Personal, Social and Emotional aspects of learning.
3. Use a counselling approach to help children explore thoughts, feelings and solutions to problems.

Effort Demands:
· Will contribute to the overall ethos/work/aims of the school.

· Will appreciate and support the role of other professionals.

· Be vigilant and sensitive to any child protection/safeguarding concerns that arise, reporting any concerns to the designated officer in line with school policy and procedure. 

· Will deal with any issues, immediate problems or emergencies that arise in line with school policies and procedures liaising with colleagues where necessary e.g. dealing with a sick, injured or distressed child.


Health, Safety and Discipline:

· To ensure a safe, secure and healthy environment for students

· To manage pupil behaviour, self-regulation and executive function in the classroom and on school premises, and apply appropriate and effective measures in cases of any issues with behaviour or self- regulation and executive function
· To actively encourage good practice with regard to punctuality, behaviour, standards of work and independent learning.

Whole school organisation and strategy:

· To participate in and organise extracurricular activities, such as outings, risk assessments, social activities and sporting events To contribute to the development, implementation and evaluation of school’s policies, practices and procedures in such a way as to support the school’s values and vision.

· Work with others on curriculum and/or pupil development to secure co-ordinated outcomes.

· Subject to the guidance relating to cover, supervise and teach any pupils where the person timetabled to take the class is not available to do so.

Management of staff and Resources:

· To prepare and regularly update subject materials including researching new topic areas and writing new curriculum materials.

· To supervise, manage and support the work of classroom support, teaching assistants, apprentices, trainee teachers and newly qualified teachers (NQTs).

· To efficiently deploy such resources as are allocated/delegated to you.

· Contribute to the recruitment, selection appointment and professional development of other teachers and support staff.

Professional Development:

· To under-go regular observations and participate in regular in-service training (INSET) as part of continuing professional development (CPD).

· Where appropriate, to participate in arrangements for the appraisal and review of other teachers and support staff.

· Participate in arrangements for your own further training and professional development and, where appropriate, that of other teachers and support staff.

Communication:

· To communicate with parents and carers over pupils' progress and participate in departmental meetings, parents' evenings and whole school training events.

Working with colleagues and other relevant professionals:

· To liaise with other professionals, such as learning mentors, careers advisers, educational psychologists, education welfare officers etc.

environmental demands/Working Conditions:

· Will have long periods of sitting or standing. 

· Available to work during school hours during term time and a willingness to be flexible as may be required to attend staff meetings/training sessions outside of usual hours.

· Will have contact with members of the public/other professionals e.g. teaching staff, governors, parents/carers, community groups, local education authority, external providers etc.

· The post holder may occasionally be subjected to antisocial behaviour from members of the public/parents/site users.

· This post may include a degree of manual lifting and handling. You are expected to be aware of health and safety policies and procedures and frequently assess your ability to carry out the lifting tasks required of you.

· Report all concerns to an appropriate person. 

Fluency Duty 

In line with the Immigration Act 2016; the Government has created a duty to ensure that all Public Authority staff working in customer facing roles can speak fluent English to an appropriate standard.

For this role the post holder is required to meet the Advanced Threshold Level

Advanced Threshold Level

The post holder should demonstrate they can:

· Express themselves fluently and spontaneously at length effortlessly in the English language.

· Explain difficult concepts simply without hindering the natural smooth flow of language. 

· Take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English in School.

Special Conditions of Service:
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients/finance (An enhanced DBS check is required).

Other considerations

· To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Child Protection Co-ordinator or the Headteacher.

· To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files.

· Accept and commit to the principles underlying the Schools Equal Rights policies and practices.

· Be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act.

· Must be legally entitled to work in the UK.

PERSONNEL SPECIFICATION:

	
	ESSENTIAL (E)/DESIRABLE (D)

	Experience:
	· Proven record of success as an outstanding Early Years Teacher (D)
· An understanding and demonstration of barriers to learning and how those may be overcome (E)
· Experience of managing student performance and intervention strategies to raise performance (E)
· Previous teaching within Early Years education (E)
· Experience of safeguarding and additional educational needs(E)
· Experience of working alongside employer partners to achieve learning objectives(E)
· Provide evidence of having previously spoken fluently to customers at an Advanced Threshold Level  (E)


	Qualifications/

Training:
	· Honours degree or equivalent in relevant subject (E)
· Qualified Teacher Status(E)
· Professional qualification or relevant experience(E)
· DSL training (D)


	Knowledge/ Skills:
	· Ability to communicate effectively with a range of internal and external stakeholders (E)
· Excellent literacy, numeracy and IT skills (E)
· In line with the Immigration Act 2016; you should be able to demonstrate fluency of the English Language at an Advanced Threshold Level.



